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Procedural Guide on Submission of Election Advertisements onto the Central Platform
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This procedural guide is provided for the submission of election advertisements (“EAs”) and relevant
information in accordance with Chapter 7 and Appendix B of the “Guidelines on Election-related
Activities in respect of the District Council Election”.
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http://www.reo.gov.hk

Candidate should submit to the Chief Electoral Officer (“CEO”) the original
of the completed form “Application for Creating an Account of the Central
Platform and Undertaking in respect of the Terms and Conditions in
Using the Central Platform for Candidates” (REO/C/10A/DC(SF)(2017))
by hand or by post (Address: Unit 2301-3, 23/F, Millennium City 6, 392 Kwun
Tong Road, Kwun Tong, Kowloon) before he/she can access the Central
Platform to submit any EA particulars. Candidate may download the latest
version of the application form from website of Registration and Electoral
Office —

http://www.reo.gov.hk
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Upon receipt of the application form, the CEO will inform the applicant
within 3 working days the username through the email address provided by
the applicant. The 2 login passwords will also be sent to the applicant by short
message service (“SMS”) at the mobile phone number provided in the
application form.

B A HHEES Login to Central Platform
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The hyperlink for accessing the Central Platform is as below —
http://www.eaplatform.gov.hk/2018DCB001/login.jsp
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To login the Central Platform for the first time, please use the username and
the passwords provided by the CEO.
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Candidate can change the passwords after the first login.
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If a candidate forgets the passwords, please follow the instruction on the
Central Platform by providing the registered email address on the application
form for creating an account for verification in order to reset the passwords.

For security reason, the new passwords will be sent via SMS to the mobile
phone number provided in the application form while a notification on
changing passwords will be sent to the candidate by email.
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Technical Configuration for the use of Central Platform
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The webpages on this system are best viewed with Microsoft Internet Explorer
10 or above. If a candidate is using the older version of this browser, please
update it to the latest version. Candidate may also use other web browsers to
login the Central Platform. If any technical issue arises, please call the
Registration and Electoral Office enquiry hotline 2891 1001.
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Submission of EA and relevant information (including permission/
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After login the Central Platform, please choose from the main menu on the left
“Submit New Election Advertisement(s)”, then choose a type of EA, fill in all
EA particulars, attach the file/link of the concerned EA. If more than 1 EA is
to be submitted, please click “Add Another Election Advertisement”.
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After completion of the above procedure, you can click “Preview” to check
the particulars before the submission. If you would like to correct any EA
particulars, you can close the preview screen and go back to the previous step
for correction.
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If all particulars to be submitted are in order, you can click “Submit” to upload
the EA particulars. Upon each successful uploading, an acknowledgement of
receipt will be shown on the screen and a note on the uploading will be sent
via email and SMS to the email address and the mobile phone number
provided in the application form.

Submission of Consent(s)
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Choose from the main menu “Submit Consent”, then select a type of consent
(i.e. to add a new consent or revoke a previous consent) and attach the file. If
more than 1 consent is to be uploaded, please click “Add another Consent”.
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After completion of the above procedure, you can click “Preview” to view the
documents before the submission. You can close the preview screen and go
back to the previous step for correction of any error/omission found.
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If all documents to be submitted are in order, you can click “Submit” to upload
the consents. Upon each successful uploading, an acknowledgement of receipt
will be shown on the screen and a note on the uploading will be sent via email
and SMS to the email address and the mobile phone number provided in the
application form.
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Correction of EA Particulars
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If subsequent correction to any EA particulars already uploaded onto the
Central Platform is required, please choose from the main menu “Correct
Submitted Election Advertisement(s)”. Then, click the pull-down menu of
“Submission Date”, “Submission Number” and “EA Reference No.” to select
the EA to be corrected. Candidates may click the button “View” next to the
“EA Reference No.” to check the particulars of EA to be corrected. If
candidates wish to check the particulars of all EA submitted, they may click
the hyperlink “Checking Submitted Election Advertisement”.
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After selecting the particular EA to be corrected, please fill in the correct EA
information in the text box of the relevant item and/or attach the correct
file/link.

NOTE: Candidates are only required to fill in the particular(s) of the item
to be corrected. For particulars of other items where no correction is
required, candidates are not required to fill in the information again.
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After completion of the above procedure, you can click “Preview” to check
the particulars before the submission. If you would like to make further
correction to any EA particulars, you can close the preview screen and go back
to the previous step for correction.
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If all EA particulars to be submitted are in order, you can click “Submit” to
upload the correct EA particulars. Upon each successful uploading, an
acknowledgement of receipt will be shown on the screen and a note on the
uploading will be sent via email and SMS to the email address and the mobile
phone number provided in the application form.
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All election expenses incurred for the published election advertisements contained in the Central
Platform should be declared in the Election Return submitted by the candidates.
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Candidates are encouraged to make arrangement such that the files uploaded onto the Central
Platform should be accessible to persons with disabilities (e.g. persons with visual impairment) as
far as possible. Candidates may obtain information on web accessibility from the website
http://www.ogcio.gov.hk/en/community/web _accessibility.
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Before uploading the EA and relevant information (including permission/authorisation) or
consents of support onto the Central Platform, please cover all identity document numbers and
telephone numbers (if any) on the documents.
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If the candidate(s) upload(s) the hyperlink of a website on which an EA is published onto the
Central Platform, he/she must ensure the hyperlink is valid and the relevant website continues to
operate until the end of the period for which copies of election returns are available for inspection
pursuant to section 41 of the Elections (Corrupt and Illegal Conduct) Ordinance (Cap. 554), so as
to facilitate public inspection of EAs.
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For enquiries related to submission of copies of EAs and related documents through the Central
Platform, please call the Registration and Electoral Office enquiry hotline 2891 1001.


http://www.ogcio.gov.hk/tc/community/web_accessibility
http://www.ogcio.gov.hk/en/community/web_accessibility
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Section Al: Login to Central Platform
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Step 1
Fill in the Username and First Password provided by CEO, click “Submit”.
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Submission of Election Advertisement Particulars by Candidates

P P & % /Username:

& — Y A\ E &/ First Password:

JB7F/Submit  &EEEE/Foreet Password?
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Step 2
» Fill in the Second Password received from the CEO according to the order of the

corresponding digit shown and required below the text box. The order shown is different
every time when you login.

For example, if the Second Password is “Chanl249A4” and the order shown is
“I*_digit, 2"-digit and 3"-digit” (as shown below), you should key in “C”, “h”
and “a”. If the Second Password remains unchanged and the required order shown
is “2"-digit, 5"-digit and last digit”, you should key in “h”, “1” and “A".

»  Click “Submit”.
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Submission of Election Advertisement Particulars by Candidates
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Please input second password:

B _ENZETE/Second Password: D I] I:l

Lst digit 2nd digit 3rd digit 4th digit 5th digit Last
-~ %= %= Z0 %Z = s
FL FL FIW FL FN

JE7F [Submut
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Click “Submit”
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Step 3
» After login to the Central Platform, the “Terms and Conditions in Using the Central
Platform” in Chinese version will be shown. Please click “Next” when you have finished

reading the relevant terms and conditions. You can also select showing the English version of
the Terms and Conditions.
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Step 4

»  After login to the Central Platform, you can change the First Password and the Second
Password.

»  Choose from the main menu “Change Password” and key in the new passwords as instructed.
Each password must be at least 6 characters long containing English letter and number only
with at least one English letter and one number. Then click “Confirm”.

» After you have completed the procedures for changing passwords, the system will send a
notification on passwords changed via SMS and email to the mobile phone number and email
address provided by the candidate.

-
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WEAZ P[54 Submit New Election

Advenisement(s) iy B ‘
: Note: Each password must be at least 6 characters Iong
| EIECHRACH BB & Correct containing letter and number only with at least one letter

Szubnnt‘red Election Advertisement(s) and one number
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New Fll st Password :
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Ret\ pe l\e“ First Password :
B MG Change Password S AR | ‘
New Second Password :
‘& H! Logout m*ki,ﬂlﬁfﬂlmh_ T A xnﬁﬁ: | ‘
Retype New Second Password :
=7 Confirm ;&5 [#:Clear H{jECancel
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Click “Confirm”
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Section A2: Reset Passwords
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Stepl
» If you forget either the First Password or the Second Password, please click “Forget
Password?”’ on the login page.
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Submission of Election Advertisement Particulars by Candidates

P P & % /Username:

& — Y A\ E &/ First Password:

JE2E/Submit

# T SEENE ?
Click “Forget Password?”
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Step 2
» Fill in the email address previously provided in the application form for an account for

verification.

» In order to maintain the stability of the system, please follow the instruction below to reset the
passwords —

- Two types of procedures to reset passwords will be shown on the screen: viewing an
image or listening to audio. If you choose the “viewing” procedure, please key in
the numbers shown on the image into the text box on the left of the image. If you
choose the “listening” procedure, please click “Play Audio” to listen to the numbers
and key in the numbers into the text box on the left”, then click “Reset Password”.

- If a set of numbers cannot be shown or listened clearly, you can click “Another
Image” or “Play Audio” again to generate or listen to another set of numbers.

(YN 5 2
Submission of Election Advertisement Particulars by Candidates
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Please input the email address registered on the Application Form to create an account of the Central Platform:

\ |
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Please choose one of the following methods to complete the passwords reset procedure:
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(1) Please input the numbers shown below. If the numbers cannot be shown clearly, you can click "Another Image" to generate another number.

'1.3037.

»
»
b »
J.
d

» b
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S5l H /Another Image
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(2) Please click "Play Audio" and input the numbers heard.
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(After clicking ‘Reset Password’, the new passwords generated by the system will be sent via SMS to the mobile phone number registered by the applicant and a notification of the
reset passwords will be sent to the email address registered by the applicant.)

F L 5/Reset Password

~] —
Y BRI
Click “Reset Password”
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Step 3

>

The system will automatically generate the two passwords upon receipt of the instruction of
resetting passwords. The new passwords will be sent via SMS to the mobile phone number
provided by the candidate while a confirmation on resetting passwords will also be sent to the
candidate by email.
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Section B: Submlssmn of EA and Relevant Informatlon (including permission/authorisation)
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Step 1

»  After login the Central Platform, please choose from the main menu “Submit New Election
Advertisement(s)”.

=t —J F B 5 Main Menu

| SEFIETEZERE S Submit New Election
Advertisement(s)

| EIEERTCHEEE S Correct
Submitted Election Advertisement(s)

B7rEIE & 77 {4 Submit Consent
Document

B IS Change Password

ZH| Logout
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Step 2
»  Click the pull-down menu of “EA Type” and choose a type of EA. For EAs that cannot be

classified into any one of the types specified in the menu, please select “Others (Please
Specify)” and key in the details (e.g. Cap/Sash).

»  Click the pull-down menu of “Date of Production/Printing” and select the date; click the pull-
down menu of “Date of Publication” and select the date. Then, fill in the number of copies
produced/printed, number of copies published, size/dimension, manner of publication, name of
producer/printer and address of producer/printer”.

Note: All fields are mandatory; please input “N.A.” for item(s) which is/are not applicable to a
particular EA.

CoOZEER Y AR - ST S ARTRIRE

For Checking Submitted Election Advertisement(s). Please Click Here: Checking Submitted Election Advertisement )

28 B A=K
— 1 R A
U EAType palRBCLA ] Selectatype 5 Click “EA Tvpe”
’ IR 5 HR | Select a type yp
/ORI s/ Posters - IR A
Date of Production/Printing INE Pamphlets s Produced/Printed
FAILI ¥/ Handbills FeArifty LA
Date of Publication FCAREDRIM S, / Other Printed ltems of Copies Published
RSP/ g% / Banners A BRI,
Size/Dimension /J\JJE IPennants of Producer/Printer
BAi )il | Rz / Placards PN EIRI A 3 b
Manner of Publication Fofl (Z53E9) / Others (Please Specify) of Producer/Printer
EA File/Link © FEF/File () H&H/Link | 7 ti/Browse
AEST HehE

2% Browse
Permission/Authorisation L

[ / Delete

kg 5 SRR / Add another Election Advertisement

-

TH'E /Preview HEAZ/Submit
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For Checking Submitted Election Advertisement(s), Pleaze Click Here: Checking 3
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ee— Click “Date of

EAType EITRSIRAL/ Selectatipe v Production/Printing”

BHE 7 ENBIBEA | TN [ e X e

Date of Production/Printing Number of Copies Produced/Printed

SHEM BRHEASE

Date of Publication = Number of Copies Published

Rt/ ik 6 7 BHEAHBLARIEA

Size/Dimension 13 14 Name of Producer/Printer

#qhAA 20 21 HEA L BLARE

Manner of Publication 27 23 Address of Producer/Printer

Bt e L

EATFilelLink (% 7 20XX 4F 20XX 4

AEST S BEE

Permission/Authorisation

BEF Browss

s | Delete
gl B EES | Add another Election Advertisement
T Preview HEST/Submit
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Select a type | =

Click “Date of e B B

Date Publication” Number of Copies Produced/Printed
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Date of Publication | Number of Copies Published

Rt/mtk | BEA S ENRLARMER

SizeDimension |5 — Name of Producer/Printer

E -2 A 6 7 BEA A ENRLA R HE

Manner of Publication 14 Address of Producer/Printer
RPERL R S A

EA File/Link

BIEE Browze

i P p .
Permission/Authorisation 5} x HE 20X X 4E | @ Bow
MRER: | Delste
fad i &£ / Add another Election Advertisement
! e A 25200

TREE Preview HEST Submit %/\ﬁfﬁﬁﬁg—% === E\*‘[‘
Key in other EA
particulars
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Step 3

» Please choose from “EA File/Link™ to select the means of submission of the EA. If the EA is
saved as file (e.g. xxx.jpeg or yyy.pdf, etc.), please click “File” and “Browse” to select the
particular file from your computer for uploading; if the EA is a webpage link, (e.g.
www.xxx.blog.hk/poster), please click “Link™ and fill in the particular webpage link of the EA.

»  If permission/authorisation is required for publication of the EA, please click “Browse” next to
“Permission/Authorisation” to upload the particular permission/authorisation file. Please cover
all identity document numbers and telephone numbers before uploading the
permission/authorisation (if any).

» If more than one file is involved in submitting a particular EA or permission/authorisation,
please compress the files into a single file by using file format of either Zip (.zip) or GNU zip
(.g2).

»  After filling in the requested information and attaching the file/link for one EA, you can click
“Add another Election Advertisement” and repeat Steps 2 and 3 to submit another EA.

»  Files attached to a submission must be in the file formats as shown in Table 1 below —

*Fx—Table 1

(a) Ry e B AL (Rich Text Format (RTF)) Bk 3 45 (Microsoft Word Format (DOC/DOCX) ;
(b) HEXAEIREESIETL (Hypertext Mark Up Language (HTML) Format) ;
(¢)  Adober[#E{ S48 =(PDF) ;

(d)  4ESCFH(TXT)

(e) EIFH#FEZEFR (Graphics Interchange Format (GIF)) ;

(O Er&EEES/NEMEED Joint Photographic Experts Group (JPEG)) ;

(o) f1EzEEIFEZEFR T (Tag Image File Format (TIFF)) ;

(h)  {FEERPLEE G5 (Portable Network Graphics (PNG)

(1) W E SRS, (Waveform Audio Format (WAV)) ;

G) BN T o BRI e 5 I T 3 4% ZU(MPEG-1 Audio Layer 3 (MP3)) ;
(k)  HIERIAZEE T (Audio Video Interleave (AVI)) ;

() B HE [ (5 2 5 4 2 (Moving Picture Experts Group (MPEQG)) °
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(48) W=
(Cont.) Step3
CI/a&ERY FEr B L - HHth s SRR
For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement.)
BERR LR 7
EA Type EEERES Y / Select a type | w
BAE /TR L 55 =] BUE /DRI A EH | ]
* e Y| Number of Copies Produced/Printed
= SAMCAME |
Number of Copies Published
| BEN IR A RI#ES, | ]
Size/Dimension Name of Producer/Printer
A )izl ! BEN S HIRI A5 AE ‘ |
Manner of Publication \ Address of Producer/Printer
BER LRSS ] . .
rpifery (@ B % /File ) #i%5/Link J2%5/Browse
AT/ FZHE F
Permission/Authorisation @l
{[H / Delete

-17 -



Annex B [ffF—

BN
> SERCPER=1% > "IREEE T THEE | DU IR S HTE R AR DELE EERAREZE
R A B A BAAE ZR 44T ) - ﬁD/EEEHEﬁ Bkt ATRARS ?E iﬁ?ﬁ R [B]Z i 2E B -

> CEFTHEREIEACHTE R - AIBEPAL TR E T g SR TR, FRERE G ER -

Step 4
»  After Step 3, you can click “Preview” to check the particulars before the submission (Note: For
the uploaded files, only the file names will be shown on the screen.) If you would like to

correct any EA particulars, you can close the preview screen and go back to the previous step
for correction.

» If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the EA particulars.

CI7RERY EEAERR S - SRS AR
For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement.)

B LEY e

258 P ASIE ]
EA Type S LAY / Select a type | w
e/ Cl L1551 e BUE /IR A H
Date of Production/Printing Number of Copies Produced/Printed
A L1 - B SCAYH
Date of Publication Number of Copies Published
R/ 1 BEA IR AR #E5
Size/Dimension Name of Producer/Printer
Al BUEA L/ HIRI AR R
Manner of Publication Address of Producer/Printer
BERMESAEAE S e i e e —
EA File/Link @ fEZE/File( ) #i&5/Link 2| Browse
AEST : T
AEST /2 HE .
ey -
Permission/Authorisation
% / Delete
kg RS2 / Add another Election Advertisement
H ié-';(Preview HEAZ/Submit
\— h
r B I_
% ' THE 7 UIRAT
Click “Preview” Click “Submit”
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.

> FREEh EETE o SR D GRUR (SRR o IRETE T AIED ) FTENHRERRIEIfR © BdE
" RPAREECEREEEN RAVERE - AR &R B T K R RTRT D) R B AR
BER R IR OtHYE R & T2 B SRR -

> ﬁﬂf HERR AR PR BE S R ple D) Lo — TR R S 0V » SRR B — BB IR
n/< »\%@f'?ﬁ:

Step 5

»  Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.
You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of EA(s) will be sent
via email and SMS to the email address and mobile phone number provided in the application
form.

» If you cannot find a record of successful uploading of an EA on the acknowledgement, please
submit that EA again by repeating Steps 1 to 4.

T R P

Acknowledgement of Successful Uploading of Election Advertisement Particular(s) onto the Central Platform

{EE A #E Candidate Name ?ﬁm

iE73H 8 Submission Date 21-11-20XX

EA4R A% Submission Number 001

B ] SUE/ETRIRISUASE HHHS EhARE  (REEER .’é@’k”"ﬂ, W/ Rt/ E BhAR [EA/ TR AN BB A BRI AR
H | EA Reference # Date of Number of Copies Date of Number of Copies ¥ JEPermission/ Authorisation [Size/Dimensi Manner of E1 Address of

It No. EAType | Production/Printing Produced Printed Publication Published EAFile m Lk ermission/Authorisation  SizeDIMENSION  p b ication  [Name of Producer/Printer|  Producer/Printer
1| 001-0056 lfi%ﬁ 22-1120XX 200 23-11-20XX 200 Posterjpg Permission pdf A3 RERERF CCHRISE FHELAESENE

| FUEN/Print | | fi#/Save | iEEZE BsfRetum To Main Menu |

% THIEN 1% T
Click “Print” Click “Save”
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BEE | BRERE

Section C: Submission of Consent(s)

HEE—
> PREHREE EREEE ) ERE T REEE] - A EEEEEEEIEEE
sAtE DT ) W BTSRRI EEE > g TN -

> g TR MNEEEAEE -

> AVH BRI

AEE > B TS -FES ) REEM P -
> LFEFEEEA SECEERBNATE BB (WARTES) -

Step 1
»  Click “Submit Consent” on the main menu, then select the “Type of Consents”. If the

consent is a new consent, please click “New”, or if the consent is related to the revocation of a
particular consent, please click “Revoke”.
»  Click “Browse” to attach the file of the consent.

»  If more than one consent is to be uploaded, please click “Add another Consent”

» Please cover all identity document numbers (if any) before uploading the consent.

= £3 ¥ H4%¥ Main Menu

RS HTERR S L Submit New
Elect1011 Advertisement(s)

Tﬁ l_ XI_J;L..\EI i

ETE OB B % s 4 Correct Click “Submit Consent”

Sf;ubmlﬂed Election Advertisement(s) /
; #HEAZ [E] 2 Submit Consent

| EEHEHCH%EK Technical
Configuration

B %405 Change Password

G-H} Logout
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(Cont.) Stepl
. g 257 ———
E IJ F e | L ) I f
ARE/Type: New .\Revoke - EH%Brcrwse
i / Delete J \

i —EE=2 / Add another Consent

FEEE Preview

B2/ Submit

B TR kTR

Click “New” or “Revoke”

% TR

Click “Browse”
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> {ESERR LHEFPAR o AIREEE T THE

> CERTARFEIRACHYE B o AR TR

Step 2

Annex C ffifE=

> DB R YRS (R ¢ Aa A %ETﬁ [5#][=
EEEENTE) o QA EEM$ER - nREPH THE (A iR Bl 2 BRI B

PLESEESE -

»  After completion of the above step, you can click “Preview” to view the consents before the
submission (Note: Only the file name(s) of the consents will be shown on the screen). You
can close the preview screen and go back to the previous step for correction of any
error/omission found.

» If all consents to be submitted are in order, please close the preview screen and click “Submit”
to upload the consents.

a iﬁj (=]
EFHYT me*
ﬂﬂ:""‘r}pe' N oW

% / Delete

257
Revoke

225 Browse

i —[E=2 | Add another Consent

FHEE Preview iE7%/Submit
Y T EE o TIRAL

Click “Preview”

Click “Submit”
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FE=

> I EER o B B GRUR O EERRIEIR o fRATE T AIED ) FTEN R ¢ BdE T
7 FPARIRCERERFI RAVERRE - TR G 2 A8 ) S R AR pie) bk F R E 2
PR AR LI ftayEEHhl & TR RS -

> QHERESRIEI PR R AE PR R B — RIS EVECE: - SHEED R 2 E IR E

.
=&

Step 3
»  Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.

You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of consents will be
sent via email and SMS to the email address and mobile phone number provided in the
application form.

» If you cannot find a record of successful uploading of a consent on the acknowledgements,
please submit that consent again by repeating Steps 1 to 2.

MEse ) LA RS E P E
Acknowledgement of Successful Uploading of Consent(s) onto the Central Platform

{33 f 3% /Candidate Name ﬁm
iE72 H £/ Submission Date 23-11-20XX
EAAMEER Submission Number 001
BH =L Ex
Item Type File
1 i New EEZpd
‘ BIFI/Print ‘ ‘ {7 /Save ‘ ‘ $EEFI T B 5 /Return To Main Menu ‘

% THIED
Click “Print”

1% T
Click “Save”
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SEVUERSY : EIF B AR EDE

Section D: Correction of Election Advertisement Particulars

fﬁ%m
> FRAELHEREE EECESCRRES

> RREE TIRXCHI ) DIRACGRSR L R TR G2 HREYE ) ATV > DIFFEEAE
IERVERERE S - RE A P EREE2EER 5511 "HER ) B AR ATEE
HBEER R LY EDRL - WIANERIFTE Y LEAVERERE L - 5Ty | AR L ) AR -

Step 1
»  Please choose from the main menu “Correct Submitted Election Advertisement(s)”.

» Then, click the pull-down menu of “Submission Date”, “Submission Number” and “EA
Reference No.” to select the particular EA to be corrected. Candidates may click the button
“View” next to the “EA Reference No.” to check the particulars of EA to be corrected. If
candidates wish to check the particulars of all EAs submitted, they may click the hyperlink
“Checking Submitted Election Advertisement”.

= 3 ¥ F$% Main Menu

| BEACHTEEFRRE T Submit New
Elect1011 Advertisement(s)

| EIECIEACHYES R G5 Correct
Sfubmi‘rted Election Advertisement(s)

7 TMEIECIRACHYERES
L . . Click “Correct Submitted
W% A2 [6] 25 Submit Consent Election Advertisement(s)”

| BEFSACHIZK Technical
C?onﬂgm'ation

B %% Change Password

&H Logout
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Annex D [ffZE0d

GEERE LEREEES  RIEE: ERREES

For Checking Submitted Election Advertisement(s). Please Click Here: Checking Submitted Election Advertisement.)

B—5 FEITARR AR

Step 1: Please choos N
N f7 TIRSHER
ﬁﬁiﬁgﬁ?ﬁ% Click “Submission Date”

cted

Step 2: For the EA particular(s) to be correcte
fill in the correct information for that particul
in other EA particulars/file/link previously su

17 TIRSCARGR

BE.SIRREE R ) o 7 AN : e €€ 8t

B AR TR - Aoy ClicK “Submission
s in the number of copies to be printed and/or file/link attach: Number”
d/or attach the correct file/link. You are not required to fill in o

3EEEH B e HHEEHEE
Submission | ;53=EH B/Select a Date | w Submission | ;535/Z/E H/Select a Submission ¥ Number of Exisiting
Date Number Items
BHELSERE
EA Reference No. JFIEH / Select an item | » ER View | ! FE r @Bﬁ ]
s B S s < Click “View”
L 8IE/ Eummma
it TS SR . it
B NSRS A
Click “EA Reference No.” = Number of Copies Published
to select EA to be e
corrected Name of Producer/Printer
2P E BIE A/ EPRIABTHERE

Manner of Publication

TR W e _
" EA FileLink @ FREEFile () &S/ Link

/IR

Permission/Authorisation

Address of Producer/Printer

[HEE / Delete
3 —a <& | Correct another election advertisement

FEES Preview 3E7A/ Submit
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SRR
> ESEREERAIERVEEREE 1% o SEIE A BHIE H AU o A IERERYERER R S B K 5L
I IEREAVIE 2 E4E DUE IEAH ARy BE B B 5

> RSN E RS H B RO St L EGEC SR P B IE S — (AR 2 - (RATHE T B1ES
—EEERE S | DEE DL LR -

it - R EREEREETEE (F1  8UE EIRIRVSCRE B BRI, S RS
BIE) R R R B R IEREV DR . BORM IERERVIESE B4 - o HoAt R AR 5y
Bk SAEEBCGEGEHV R AR - (RERAE AL BIC, EEHVER -

Step 2
»  After selecting the particular EA to be corrected, please fill in the correct EA information in the

text box of the relevant item and/or attach the correct file/link.

» If correction to another EA among the uploaded records of the same submission date and
submission number is required, you can click “Correct Another Election Advertisement”

NOTE: For the EA particular(s) to be corrected (e.g. errors in the number of copies to be
printed and/or file/link attached), you are only required to fill in the correct information for
that particular item and/or attach the correct file/link. You are not required to fill in other
items if no error is found in other EA particulars/file/link previously submitted.

e e A i
EA Reference No. | 002-0033 | =
ERRLHAN
EA Type IS HERY Selectatype |«
BHE ./ ENRI BEA BHE /Rl 8
Date of Production/Printing T | Number of Copies Produced/Printed
40 BEA EBhErch gl 7 =
Date of Publication hd Number of Copies Published B |
Rt/ ik BUHEA /BLAREA
Size/Dimension Name of Producer/Printer
B BUHEA L/ ENRLA AL
Manner of Publication Address of Producer/Printer
Bl s uil

EA FileLink ® Bowr el ) B/ Link HI5F / Browss
i - - -
Permission/Authorisation IEE | Browse

MBS | Delete

BIEES—EB|EE  Comect another election advertizement

FEE Preview BT/ Submit
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> £ m)iz*%—{ﬁ - ATREE T YHEE | o DURBIRF SRS AV EDR) o AR 20 IR &R
AR THEE ﬁIEIZHUEI’]LF%M

> HRTA R IR B

w -

Step 3

i ATRAPARZ THEE (i R ORGiEE T RS | IRy SRR A

» After completing Step 2, you can click “Preview” to check the particulars before the
submission. If you would like to make further correction to any particulars, you can close the
preview screen and go back to the previous step for correction.

» If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the correct EA particulars.

e e S
EA Reference No.  (002-0033
Bt m
EA Type

HHFE./ EnRI BEA

Date of Production/Printing

4o B

Date of Publication

Rt/ i

Size/Dimension

Hinhah

Manner of Publication

EVREEES B
EA File/Link

i

Permission/Authorisation

MES: | Delste

- (8o

SRR | Selectatipe | +

@ R File:

BHE RIS+ 8 H
Number of Copies Produced/Printed

BAnHrcA4H
Number of Copies Published

BUEA A EDRLARMEE

Name of Producer/Printer

BUHENA A ENRLA L

Address of Producer/Printer

-

L

EF R —EREEE | Comect another election advertizement

FE Preview IE=T Submit

1% T THEE

Click “Preview”

% TIRAT
Click “Submit”
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> FREEh EETE o SR D GRUR (SRR o IRETE T AIED ) FTENHRERRIEIfR © BdE
G RPARRECER N RAVEERE - AN G B R EE S R AT AR B BB IR B ER
B AVEE Sk HEE R _EIRAtA R EMbE K T fE R AR RS -

> QHERESRIEI PR R AE IR R LR —TRIEIEAVEC S, - SHEED R 2= =R E
1E

Step 4
»  Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.

You can then click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful correction of EA particulars will
be sent via email and SMS to the email address and mobile phone number provided in the
application form.

» If you cannot find a record of successful correction of EA particulars on the acknowledgements,
please submit that correction again by repeating Steps 1 to 3.

R T BRI L BEER

Acknowledgement of Successful Correction(s) of Election Advertisement Particular(s) at the Central Platform

FE A £ Candidate Name E‘E\E

JE5H B Submission Date 23-11-20XX

A Submission Number 001

% EHBE R Conection Date and Tume 23-11-20XX 14:12:06
| REREES BERTH  RfE/ARAY BHE/HREITARE EHEY ERIARH REEAEEERTE B/ Re/gE | FEL EEAS B AR Fiof T A B LA
HI|EA Re_f?rence M Dlale of » Number of C Inpies Da’e of Number 1)f Copies % é’a {FPemmission/Authorisation [Size Dimension Nlaulner.of i B ) Address ?f

Item No. EAType | Production/Printing ProducedPrinted Publication Published EAFile | EALink Publication  [Name of Producer/Printer]  Producer/Printer
1

(01-0057

200

FUER Print | h/Save || iREE]E H3%/Reum To Main Mznu |

¥ THIEN
Click “Print”

% T
Click “Save”
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Examples on Submission of Election Advertisement (EA)

FEH (—) Casel
e AN 11 H 21 HFLEOR] 3,000 5EEEE » WiAE 11 B 22 HAMEBEIREEE F 1,000 5R{#HEE -

fBE AZERY 11 H 23 HekZ Al (BVE RS BEREE G —E TIERA) BT R-FaE
BB TR o WK B R S R ZE BT - ARERE S EREELI TR 1.1 #5E0
HE -

A candidate printed 3,000 copies of handbills in total on 21 November and distributed 1,000 copies
of the handbills on the streets on 22 November.

The candidate should provide the EA particulars via the Central Platform, together with the file/link
to the EA by 23 November (i.e. within 1 working day after the date on which the EA is first
published), and EA particulars should be filled in as shown in Example 1.1 below.

fi Example 1.1
ﬁﬁ%ﬁ 88 | Handbills | »
L T = S/ RIEEC A 8H T
Date of Production/Printing = Number of Copies Produced Printed =
n AR BAEECH 8
Date of Publication 2= 20XX e Number of Copies Published 1000
Rt/ itk REA S INRLARISER =
Size/Dimension fd Name of Producer/Printer AAAETRLLE)
k3, T BHEA 7 ENRLASHE o B 0008

Manner of Publication Address of Producer/Printer

(Distributed on street)
RORER/ B e iy

handbills.jpg 8/ Browze
i : :
Permission/Authorisation A5 Browse

ML / Delete
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FEEEAR 11 H 23 HEIREER T 2,000 55 - {EEEAZER 11 H 24 HEl 2 piiE B R L5
B RS o BV FEGR B — IO R B A a - RS AP E ELL Y6
1.2 (YA E -

If the candidate distributed the remaining 2,000 copies of handbills on 23 November, he/she had to
submit EA via Central Platform by 24 November. The submission would be regarded as a new
submission and the EA particulars should be filled in as shown in Example 1.2 below.

#il Example 1.2
ﬁﬁﬁ% 8% Handbills | «
B /BRI A8 Ly 1 ][ io e g 2 1000
Date of Production/Printing 21-11-20XX 7| Number of Copies Produced/Printed =
2Hn AH o2 iaimE = I
Date of Publication >> |1 20XX = Number of Copies Published 2000
Rt/ SHEA/FNRLARMA =
Size/Dimension Ad Name of Producer/Printer AAAERLE]
Manner ufPEE;:EEE T}‘]EE’E% Add]%.ﬁ‘fk;:\nfgucermn'lﬁji TRiARSIE0ess
A (Distributed on street)

EA File/Link (@) TEFEFile ) 3EE Link handbills jpz BIEE Browse
BB : i
Permission/Authorisation I Browse

MEE | Delete

-30 -



B/ (—) Case?2
BB A 11 H 21 HALEIR] 3,000 5&A# - W 11 B 22 HAE 20 RS RIE—REH

feiBE AZERY 11 H 23 HERZ i oL e IR S B 2R B il KA R RIE TR LS AV AERT

PRESCIP IV TS0 - SRR EEFHEELL TYIB 2.0 f5UES - A 2R —1AEET
P > R NPT U R BB —fE 2R (W0 Zip) 5 EskEf R 5 -

A candidate printed 3,000 copies of posters in total on 21 November, and displayed a poster each at
20 buildings on 22 November.

The candidate should submit the EA particulars and an electronic copy of the prior
permission/authorisation issued by the relevant buildings via Central Platform by 23 November.
The EA particulars should be filled in as shown in Example 2.1 below. If there are more than one
permissions/authorisations received from the relevant buildings, candidate should compress all
documents into a single file (e.g. Zip) before uploading onto the Central Platform.

fi] Example 2.1
ﬁ$ﬁ% S4B | Posters | =
S8/ EnkI BEA SHF /RIS 4B FV
Date of Production/Printing 21-11-20XX Number of Copies Produced Printed =
&4 B = BTG EE 55
Date of Publication 2211-20XX Number of Copies Published =
Rt/ dg SHEA/FIRLA RS =
Size/Dimension A3 Name of Producer/Printer AAARIRI L]
B h HHEA/HIRLA R HEN ; e —
Manner of Publication B ESRA Address of Producer/Printer TRILAESE9%E
. . (Displayed in buildings)
BBWE W/ W s File ) B/ Link Bi.ins
MY S B — : .
Permission/Authorisation =7 e CLEE
[HEs: / Delete
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B NS 11 H 22 HEE—(DEFREVEHR - AR, — 2R Eavdd = (Fla:
Facebook ) »

B AZERY 11 H 23 HEZ S S T P s B R B s - Wie it 3 T s R &y
A o AR EETEEEL N YIB] 3.1 5 FUEES -

A candidate created an electronic copy of a poster and published it on a website of his/her supporter
(e.g. Facebook) on 22 November.

The candidate should submit the EA particulars via Central Platform, attaching the electronic copy
or a link to the EA, by 23 November. The EA particulars should be filled in as shown in Example
3.1 below.

5 Example 3.1

ERmEIE | Hif (58] [ Others (Please Specify) | -
EAlype BT8R
(electronic poster)

U /IR BER = e/ IR A8 H q
Date of Production/Printing 22-11-20XX Number of Copies Produced/Printed
40 A 2 N T
Date of Publication '22"1120XX = Number of Copies Published
Rt/ it BEA / ENRILAFRE A
Size/Dimension 10MB Name of Producer/Printer PR
bl = SEA /EBIARIMEIE B E R B SR AT
Manner of Publication Address of Producer/Printer | A=
ﬁ$ﬁ%;ﬁgﬁ':f (R File(e) MEL Link hittp:/'www facebook com/chantaiman
A=Y S BHE : )
Permission/Authorisation
MEE: | Delete
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Examples on Correction of an EA

E#] (Jd) Case 4

fEBE AR 11 A 21 HAREIRI RS 3,000 5REE > SEERY 11 A 23 HEHE TP IR B
RS EEE o MEREE N HAR SRR HEEBE R 2,000 5 - MIRSLAT LAY 3,000 5% -

FEREIFI T - BB N JH BB P52 AR W TAE RN B th - S B IR B B s - %
EASUHERABIHEE - M E R R HA A R EEAVIEE - ARIELERIEDL

THIB 4.1 By EE -

A candidate printed and distributed 3,000 copies of handbills in total on 21 November, and
submitted the EA particulars via Central Platform on 23 November. However, the candidate later

found that the number of handbills distributed should be 2,000 instead of 3,000.

In this case, the candidate has to correct such EA particulars via Central Platform not later than 2
working days after the polling day. The candidate should only fill in the information to be corrected
and does not need to fill in other items which no correction is required. The correction should be

done as shown in Example 4.1 below.

5 Example 4.1
EszaM . i R SPAERE
Submission Date 2> 11-20XX Submission Number Number of Exisiting Items -
e e
EA Reference No. | 001-0001 | =
MO e
EA Type BIEESEHE  Selectatype | -
SHE ./ HIRI BEA = SHF/ERIFsC R 8 H
Date of Production/Printing Number of Copies Produced/Printed
&4n BEA Ei2 i S|
Date of Publication = Number of Copies Published
Rt/ ik SBUFA/FRLARHA
Size/Dimension Name of Producer/Printer
#HinhA, BHEA/ EDRLAR
Manner of Publication Address of Producer/Printer

ity A . g - s -
EAFileLink ® ow/File )35 Link

b 1 ; . )
Permission/Authorisation HIEE | Browse

B | Delete
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feBE ABY 11 A 21 HALEIRIEREE 3,000 5REE > SWERY 11 A 23 HEBETRPE

EEEE Rl o MEfREE AL IR o —RE AV T 3OK -

FERLIEIL T - (B AR BN R AR (A LA ERAN BB T - S B B R R SR - =
Hr EECEHERY L ERAYEE T SOA » ARIEIEERIELL MY 5.1 55 zUEE -

A candidate printed and distributed 3,000 copies of handbills in total on 21 November, and
submitted the EA particulars via Central Platform on 23 November. However, the candidate later
found that he/she had wrongly uploaded the electronic copy of another handbill.

In this case, the candidate has to correct such EA particulars via Central Platform by uploading the
electronic copy of the correct handbill not later than 2 working days after the polling day. The

correction should be done as shown in Example 5.1 below.

1 Example 5.1
E=raEg

Submission Date

ERmERaiEnt

23-11-20XX =

s
it e

Submission Number

EA Reference No. | 001-0001 | =

Emt il
EA Type

S/ EBIHER

Date of Production/Printing

EizgEll

Date of Publication

Rt/ itk

Size/Dimension

Hdn h,

Manner of Publication

R R
EAFile/Link

ST/ B
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A candidate printed 3,000 copies of handbills in total on 21 November and distributed 1,000 copies
of the handbills on the streets on 22 November. The candidate submitted the EA particulars via
Central Platform on 23 November. However, the candidate later stated that the number of handbills
distributed on the streets on 22 November should be 500 instead, and the remaining 500 were
distributed on 24 November by post.

In this case,

(1) the candidate should first correct on Central Platform the EA particulars distributed on 22
November by changing the number of handbills distributed on the streets from 1,000 to 500.
The correction should be done as shown in Example 6.1 below.

5 Example 6.1
prarz )l — SRR T HAMBE#H
Submission Date = Submission Number Number of Exisiting Items -
RRL S RIERE
EA Reference No.  001-0001  «
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(2) Regarding the 500 handbills distributed by post on 24 November, they should be regarded as a
new EA as the handbills were distributed in a different manner. Instead of further correcting the
EA particulars submitted previously, the candidate should in respect of such handbills that were
distributed by post, submit by 25 November new EA particulars and upload an electronic copy
of the handbills sent by post via Central Platform. The new EA particulars should be filled in as
shown in Example 6.2 below.

% Example 6.2
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(1) A candidate produced 10 banners without candidate number on 21 Novmeber and displayed
them on roadside railing on 22 November. The candidate should submit the EA particulars onto
the Central Platform on or before 23 November. The EA particulars should be filled in as shown
in Example 7.1 below.

5 Example 7.1
il gy
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(2) Subsequently, the candidate stuck candidate number stickers on the banners on 2 December.
Though the candidate number sticker is not an EA itself, the original EA was amended.
Therefore, the candidate should correct the EA particulars submitted previously by uploading
the electronic copy of the EA with stickers on it via the Central Platform, within 2 working days
after the polling day, the latest. The correction should be done as shown in Example 7.2 below.

% Example 7.2
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A candidate produced 10 banners only with his/her name and image on 21 November, and displayed
them on the street on 22 November. The candidate submitted the EA particulars via Central
Platform on 23 November. The candidate later stuck new slogans on those banners on 24
November.

As the content on the previous and new banners are different, the banners with new slogans should
be regarded as new EAs. The candidate, instead of correcting the EA particulars submitted
previously, should submit new EA particulars and an electronic copy of the new EA via Central
Platform by 25 November. The new EA particulars should be filled in as shown in Example 8.1
below.

fil Example 8.1
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