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Procedural Guide on Submission of Election Advertisements onto the Central Platform

FAIEFIES 1 BIRE T B Ea8i55] | B TR AR EACERE S A ERHEE -
This procedural guide is provided for the submission of election advertisements (“EAs”) and relevant
information in accordance with Chapter 7 and Appendix B of the “Guidelines on Election-related
Activities in respect of the District Council Election”.

(1) EHEEFHE Application for an Account
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http://www.reo.gov.hk

Candidate should submit to the Chief Electoral Officer (“CEQO”) the original
of the completed form “Application for Creating an Account of the Central
Platform and Undertaking in respect of the Terms and Conditions in
Using the Central Platform for Candidates” (REO/C/10A/DC(SF)(2017))
by hand or by post (Address: Unit 2301-3, 23/F, Millennium City 6, 392 Kwun
Tong Road, Kwun Tong, Kowloon) before he/she can access the Central
Platform to submit any EA particulars. Candidate may download the latest
version of the application form from the website of Registration and Electoral
Office —

http://www.reo.gov.hk
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Upon receipt of the application form, the CEO will inform the applicant
within 3 working days the username through the email address provided by
the applicant. The 2 login passwords will also be sent to the applicant by short
message service (“SMS”) at the mobile phone number provided in the
application form.

A HRIE S | ogin to Central Platform

1)

PR TP O SRS AT
http://www.eaplatform.gov.hk/2019DCB002/login.jsp

The hyperlink for accessing the Central Platform is as below —
http://www.eaplatform.gov.hk/2019DCB002/login.jsp
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Reference/Form

REO/C/10A/
DC(SF)(2017)
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To login the Central Platform for the first time, please use the username and
the passwords provided by the CEO.

B2 N ARS8 — I A I 5 1% B U
Candidate can change the passwords after the first login.

ﬁU@LAunﬂy S ANE SEET I EE e et P O R R EEEER
BRI FIXES - DLEREHS -

l%é\@ﬁﬂ KNG 4 S LLEF' g AR A TSRS LUG RS A2 A
SRV > [ERF IR A B B R A (5 A\ R A L -

If a candidate forgets the passwords, please follow the instruction on the
Central Platform by providing the registered email address on the application
form for creating an account for verification in order to reset the passwords.

For security reason, the new passwords will be sent via SMS to the mobile
phone number provided in the application form while a notification on
changing passwords will be sent to the candidate by email.

{5 A o S Y BB AT K

Technical Configuration for the use of Central Platform

DIFER Internet Explorer 10 = &LAL%F””“%J:%Kééﬁéﬁlﬂﬁx&%ﬂi P
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The webpages on this system are best viewed with Microsoft Internet Explorer
10 or above. If a candidate is using the older version of this browser, please
update it to the latest version. Candidate may also use other web browsers to
login the Central Platform. If any technical issue arises, please call the
Registration and Electoral Office enquiry hotline 2891 1001.

1)

Submlssmn of EA and relevant mformatlon (including permission/

ff=R—
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authorisation)
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After login the Central Platform, please choose from the main menu on the left
“Submit New Election Advertisement(s)”, then choose a type of EA, fill in all
EA particulars, attach the file/link of the concerned EA. If more than 1 EA is
to be submitted, please click “Add Another Election Advertisement”.

by —
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After completion of the above procedure, you can click “Preview” to check
the particulars before the submission. If you would like to correct any EA
particulars, you can close the preview screen and go back to the previous step
for correction.
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If all particulars to be submitted are in order, you can click “Submit” to upload
the EA particulars. Upon each successful uploading, an acknowledgement of
receipt will be shown on the screen and a note on the uploading will be sent
via email and SMS to the email address and the mobile phone number
provided in the application form.

Submission of Consent(s)

FEEHSFEE T IRREES > AREREEEEE (AEeEEE =
HeH < pIIEIEE ) RN ESZAVEZ - A EEZ N —hEES > 7
HhE TS —FEE

Choose from the main menu “Submit Consent”, then select a type of consent
(i.e. to add a new consent or revoke a previous consent) and attach the file. If
more than 1 consent is to be uploaded, please click “Add another Consent”.

FESERR L ARE 1% - ATREEE T THEE | o DURRBIRFEEIRACHYSLM: - WA IE
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After completion of the above procedure, you can click “Preview” to view the
documents before the submission. You can close the preview screen and go
back to the previous step for correction of any error/omission found.

EFTE R EIRAH S RS - IR T AIRRT ) DA EEERE - R B
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If all documents to be submitted are in order, you can click “Submit” to upload
the consents. Upon each successful uploading, an acknowledgement of receipt
will be shown on the screen and a note on the uploading will be sent via email
and SMS to the email address and the mobile phone number provided in the
application form.

=

Reference/Form

b= =
Annex C



(V1) BIEEEEREEEENE Correction of EA Particulars
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If subsequent correction to any EA particulars already uploaded onto the
Central Platform is required, please choose from the main menu “Correct
Submitted Election Advertisement(s)”. Then, click the pull-down menu of
“Submission Date”, “Submission Number” and “EA Reference No.” to select
the EA to be corrected. Candidates may click the button “View” next to the
“EA Reference No.” to check the particulars of EA to be corrected. |If
candidates wish to check the particulars of all EA submitted, they may click
the hyperlink “Checking Submitted Election Advertisement”.

FESE RS FRE IRV ERERE T 1% » 552 BRI H AV B A I hfEA Y B8 5
TR BN IS ZE s LUE IEARRH R B 5 2 -
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After selecting the particular EA to be corrected, please fill in the correct EA
information in the text box of the relevant item and/or attach the correct
file/link.

NOTE: Candidates are only required to fill in the particular(s) of the item
to be corrected. For particulars of other items where no correction is
required, candidates are not required to fill in the information again.

FESERK AR 1% - ATRGEE T THER | DUREIFEIRSCHIE R - AIZRAEE
IEAERER > AT RARA % THEE (A AR (1] 2 Fi 2o B -

After completion of the above procedure, you can click “Preview” to check
the particulars before the submission. If you would like to make further
correction to any EA particulars, you can close the preview screen and go back
to the previous step for correction.

EFTAFR TR IBER RS ) DA LI IERENT AR £
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If all EA particulars to be submitted are in order, you can click “Submit” to
upload the correct EA particulars. Upon each successful uploading, an
acknowledgement of receipt will be shown on the screen and a note on the
uploading will be sent via email and SMS to the email address and the mobile
phone number provided in the application form.
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All election expenses incurred for the published election advertisements contained in the Central
Platform should be declared in the Election Return submitted by the candidates.

2% N FEEEZHE EEUTFEE AL (PIEE A L) B BISE R E I & - b
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WHEAES

Candidates are encouraged to make arrangement such that the files uploaded onto the Central
Platform should be accessible to persons with disabilities (e.g. persons with visual impairment) as
far as possible. Candidates may obtain information on web accessibility from the website
http://www.ogcio.gov.hk/en/community/web_accessibility.

B8 AAE BB & s AR (BUAESCRr /1% BEGRREEE T RVPaRH] » &5
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Before uploading the EA and relevant information (including permission/authorisation) or
consents of support onto the Central Platform, please cover all identity document numbers and
telephone numbers (if any) on the documents.

WfiEE NS SR R A S Bl e o o M MR R B S A A
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If the candidate(s) upload(s) the hyperlink of a website on which an EA is published onto the
Central Platform, he/she must ensure the hyperlink is valid and the relevant website continues to
operate until the end of the period for which copies of election returns are available for inspection
pursuant to section 41 of the Elections (Corrupt and Illegal Conduct) Ordinance (Cap. 554), so as
to facilitate public inspection of EAs.

&3 Enquiry

AR (5 ] T O S P SR R i SR RO S Y s - m] B ER R B s A i 2891 1001 -

For enquiries related to submission of copies of EAs and related documents through the Central
Platform, please call the Registration and Electoral Office enquiry hotline 2891 1001.


http://www.ogcio.gov.hk/tc/community/web_accessibility
http://www.ogcio.gov.hk/en/community/web_accessibility

Annex A [fijZ8—

B (H) : BAHRIEES Login to Central Platform
Section Al: Login to Central Platform
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Step 1
Fill in the Username and First Password provided by CEO, click “Submit”.

fixaE NIEATIERE R

Submission of Election Advertisement Particulars by Candidates

H ' & % /Username:

F— & AN/ First Password:

JB7F/Submit  EREAE 2/ Forget Password?
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Step 2
» Fill in the Second Password received from the CEO according to the order of the

corresponding digit shown and required below the text box. The order shown is different
every time when you login.

For example, if the Second Password is “Chanl249A4” and the order shown is
“Idigit, 2"-digit and 3"-digit” (as shown below), you should key in “C”, “h”
and “a”. If the Second Password remains unchanged and the required order shown
is “2"-digit, 5™-digit and last digit”, you should key in “h”, “1” and “A”.

»  Click “Submit”.

fi 338 N IEAT IR i 1
Submission of Election Advertisement Particulars by Candidates
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Please input second password:

# _FANZEE/Second Password: I:I I:I I:I

Emnm

Lst digit 2nd digit 3rd digit 4th digit Sth digt Last

- %BZ ¥= FEO ZX 1%
FL FIL FIL FH  FIL

JE7E [Submit

1% TIEAR
Click “Submit”
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Step 3
» After login to the Central Platform, the “Terms and Conditions in Using the Central

Platform” in Chinese version will be shown. Please click “Next” when you have finished

reading the relevant terms and conditions. You can also select showing the English version of
the Terms and Conditions.

English
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Click “Next”
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Step 4

»  After login to the Central Platform, you can change the First Password and the Second
Password.

»  Choose from the main menu “Change Password” and key in the new passwords as instructed.
Each password must be at least 6 characters long containing English letter and number only
with at least one English letter and one number. Then click “Confirm”.

» After you have completed the procedures for changing passwords, the system will send a
notification on passwords changed via SMS and email to the mobile phone number and email
address provided by the candidate.

-

—) ¥ [ ## Main Menu

E“ﬁ(%{ﬂ* Change Password

Ach emsement(s) i H
g Note: Each password must be at least 6 characters long
| IEIEL IR AR R 1 Correct containing letter and number only with at least one letter
Sgubmi‘rted Election Advertisement(s) and one number

WEAZ [E] 5 Submit Consent S —F A

New First Password :
SRS HI 5K Technical Configuration | TFEEDRIHY 25— G A %S
Retype \e“ First Password :

H % F Change Password S G A ES | ‘
i New Qecon(l Pass“md
ﬁjﬂ Logou‘f ﬁ i’E: r-( Tf H}j zl 7 — I'LIZ)I ﬁﬁ:

fifgs7 Confirm ;F[#=Clear HJ;}Cancel

Retype New Second P’ISS“ ord :

¥ THERE
Click “Confirm”




Annex A [fij58—

E—E0 (L) ERES

Section A2: Reset Passwords
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Step 1
> If you forget either the First Password or the Second Password, please click “Forget
Password?”’ on the login page.

fixaE NIEATIERE R

Submission of Election Advertisement Particulars by Candidates

H ' & % /Username:

F— & AN/ First Password:

JEZZ/Submit  mEZELEY

¥ TS ?
Click “Forget Password?”
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Step 2
» Fill in the email address previously provided in the application form for an account for
verification.

» In order to maintain the stability of the system, please follow the instruction below to reset the
passwords —

- Two types of procedures to reset passwords will be shown on the screen: viewing an
image or listening to audio. If you choose the “viewing” procedure, please key in
the numbers shown on the image into the text box on the left of the image. If you
choose the “listening” procedure, please click “Play Audio” to listen to the numbers
and key in the numbers into the text box on the left, then click “Reset Password”.

- If a set of numbers cannot be shown or listened clearly, you can click “Another
Image” or “Play Audio” again to generate or listen to another set of numbers.

158 A\ M AC e B 1
Submission of Election Advertisement Particulars by Candidates
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Please input the email address registered on the Application Form to create an account of the Central Platform:

o BEFE DL Hoth — R TR DA S R S AR ) -

Please choose one of the following methods to complete the passwords reset procedure:

(1) ¥ A FEBURIECE « BEARREERURZAC T - fRoldg " S—RIER o DEURY 40T - =

(1) Please input the numbers shown below. If the numbers cannot be sho“n clearly, you can click "Another Image" to generate another number.

75—l H /Another Image

i ARG R o PR DL 9 TR 1S

@) aif% " HRIBORAY ) AR A KA T -
(2) Please click ""Play Audio" and input the numbers heard.

FEHUE 5 /Play Audio B AR T ERTGHE

(% " EHREW ) & 0 AR EREESRAS S SIS B P A SO TSRS - A R R RS AT A A A R AL T - )
(After clicking ‘Reset Password’, the new pdss\\ ords generated by the system will be sent via SMS to the mobile phone nlunbu registered by the dpphuu!l and a notification of the
reset passwords will be sent to the email address registered by the 1pp11cqm )

i 2% % E/Reset Password

T T BN
Click “Reset Password”

-11-
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Step 3
»  The system will automatically generate the two passwords upon receipt of the instruction of

resetting passwords. The new passwords will be sent via SMS to the mobile phone number
provided by the candidate while a confirmation on resetting passwords will also be sent to the
candidate by email.

-12-
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Section B: Submission of EA and Relevant Informatlon (mcludlnq permission/authorisation)
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Step 1

»  After login the Central Platform, please choose from the main menu “Submit New Election
Advertisement(s)”.

=t —) ¥ B 5 Main Menu

| SETIFTEZEE S Submit New Election
Advertisement(s)

| {EIEERCATEERES Correct
Submitted Election Advertisement(s)

B7r EE £ 704 Submit Consent
Document

B 2A7F 15 Change Password

ZH| Logout

-13-



Annex B [ffZE —

P
> BEtE DEBRRREEAY ) Ay T U BUB R S - AR AR Gy B
“*E KA ,j:;ii rﬁﬁt (FRatEE) ) R AERE (B0 - 08, B ) -

> BEfE T EUE CEIRIEIA ) B NS UERER - SRR 4% TSR I By N HISUSEE
PRI R AU EIRIEY SRS H ~ S SOREE ~ RT T ~ 384y
FE s BUEAHIRIEIEE R S B RN BN ARt -

it | FrATRESORVRIER  MESRE T ERAN A EREES - FEXHEELE "FEH -

Step 2
»  Click the pull-down menu of “EA Type” and choose a type of EA. For EAs that cannot be

classified into any one of the types specified in the menu, please select “Others (Please
Specify)” and key in the details (e.g. Cap/Sash).

»  Click the pull-down menu of “Date of Production/Printing” and select the date; click the pull-
down menu of “Date of Publication” and select the date. Then, fill in the number of copies
produced/printed, number of copies published, size/dimension, manner of publication, name of
producer/printer and address of producer/printer.

Note: All fields are mandatory; please input “N.A.” for item(s) which is/are not applicable to a
particular EA.

CO/AER Y ERREREBEE - SRt SRR S
For Checking Submitted Electlon Adv emsemem(s) Pl s n Advertisement )
B Selsciaty ?ﬁ ERREIRA
#3E / Select a type | » 113 29
EA Ty - -
] i ﬁfifﬁk % / Select a type ) Click “EA Type
BUE /BRI | e | Posters AT
Date of Production/Printing INEY Pamphlets s Pr oduced/Punted
Date of Pu‘%ﬁaltliﬂ o of glf*?ij;ilﬁ%ﬁz
HABENRI 5, / Other Printed Items B :
) Nj’/ﬂjﬂ.fﬁ %41 / Banners 5)\/1?“5‘])\{(‘]%%
Size/Dimension /NI / Pennants of Producer/Printer
BAA | R / Placards A HIR AR5
Manner of Publication Al (Z53E9) / Others (Please Specify) of Producer/Printer
BRI WG ‘ [ @& Browse |
EA FileLink Fi %/ File ) #i%E/Link | #Browse |
AEST/HhE

25 /Browse

Permission/Authorisation

[ / Delete

kg 5 BRI [ Add another Election Advertisement

FHE/Preview #E2Z/Submit
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For Checking Submitted Election Advertisement(s), Pleaze Click Here: Checking §
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T EE EIRIEEH |

e — Click “Date of
EAType EITRSINAL Selectatipe v Production/Printing”
BHE /IR B8R TN [ e X e
Date of Production/Printing | Z Number of Copies Produced/Printed
o BEA £ e
Date of Publication Ele 7~ Number of Copies Published
R+t / ik 5 BHEAHBLAREA
Size/Dimension 6 7 12 Name of Producer/Printer
13 14 15 16 17 18 19
BAnhA% 20 21 22 23 24 25 26 BHEA S ENBLAR
Manner of Publication 27 28 20 130 Address of Producer/Printer
ek
EAFilelLink - 50X X 4 20XX 4F 20XX 4
AEET / BHE : :
Pemissionf.—'x:lthorisatinn \Ml
MRFs: / Delete
e REEERLSE A dd another Election Advertizement

' Preview HEST Submit

1% AT HI

Select a tvpe | «

Click “Date of
H 1 2"
pae{ PUDlication R -
n BEL
Date of Publication | * |
Rt/ itk .
SizeDimension | = — el
4 5
in b
Manner of Publication 6 7 1 12
13 14 15 16 17 18 19
pria il e e T 23 24 25 26

EA File/Link
i

Permission/Authorisation 20X X 55'5 20XX E

TREE Preview FEST Submit

SF / IRIEnI A 8 H
Number of Copies Produced/Printed

ke
Number of Copies Published

SHEA /MR DA

Name of Producer/Printer

SHEA/ENRILA RO HHE

Address of Producer/Printer

| HEEF Browse
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GNU zip & (.gz) BA4AR B —AEZEDAAE B -

> AESER A —(E B8R S R AR B R ORI RE 3 ST, - AZH FE S — (R R
A TSRS REESR R =

> IRIfTHIREEOVEERA T IR —HIRE R -

Step 3

»  Please choose from “EA File/Link” to select the means of submission of the EA. If the EAis
saved as file (e.g. xxx.jpeg or yyy.pdf, etc.), please click “File” and “Browse” to select the
particular file from your computer for uploading; if the EA is a webpage link, (e.g.
www.xxX.blog.hk/poster), please click “Link” and fill in the particular webpage link of the EA.

> If permission/authorisation is required for publication of the EA, please click “Browse” next to
“Permission/Authorisation” to upload the particular permission/authorisation file. Please cover
all identity document numbers and telephone numbers before uploading the
permission/authorisation (if any).

» If more than one file is involved in submitting a particular EA or permission/authorisation,
please compress the files into a single file by using file format of either Zip (.zip) or GNU zip
(.92).

»  After filling in the requested information and attaching the file/link for one EA, you can click
“Add another Election Advertisement” and repeat Steps 2 and 3 to submit another EA.

»  Files attached to a submission must be in the file formats as shown in Table 1 below —

ZFx—Table 1

(@)  PYERAYE s Sr AR (Rich Text Format (RTF)) &k fidi Sz -4 (Microsoft Word Format (DOC/DOCX)) :
(b) HECAHERESEE (Hypertext Mark Up Language (HTML) Format) ;
(c)  Adober[#E L& =(PDF) ;

(d)  &HSZ(TXT) S

(e) [EFLitgZzsg= (Graphics Interchange Format (GIF)) ;

H  BEEEER/NHHEE (Joint Photographic Experts Group (JPEG))

(9) FEEEREZME (Tag Image File Format (TIFF)) ;

(h)y  [EHE=4E44E G i% =X (Portable Network Graphics (PNG)) ;

(i) EEEsEs= (Waveform Audio Format (WAV)) ;

() BB ERBREEETHEREZ(MPEG-1 Audio Layer 3 (MP3)) ;
(k)  HHEGHERZEASZ (Audio Video Interleave (AVI)) ;

(1) #hrelE 5 E 5445 (Moving Picture Experts Group (MPEG)) -
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Annex B [ffZE —

For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement.)

P rorde o Pl .
L@%‘:‘Ei BEPEREE LIAY / Select a type | w

@f’h/ EIJE'I Llliﬂ
Da ——

TR FE B A

Choose File or Link

Size/Dimension
B
Manner of Publication
A2y X e
EA File/Link
AEST 1kt

Permission/Authorisation

(@ f2=/File () 45/ Link

[l / Delete
s w8 FRERT, T2

Click  “Browse” for
A% Preview %] Permission/Authorisation

HUE /IR A
Number of Copies Produced/Printed

AT LA
Number of Copies Published

BN HIRI AR

Name of Producer/Printer

B A/ BRI AR HE SR
Address of Producer/Printer

T /Browse

%5 /Browse

7 "R

<

f TR ) B ERREZE S A
AR AT

Click “Browse” to upload a file or fill

uploading

in the particular webpage link of the
EA
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> SERCPER=1% > WIERE T THEE ) DUR R EIRSCHYE R AR (B BiE EEEIAEZE
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> CEFTEREIECHTE RS - AIREPA THE SR TRx ) FEUERE S A

Step 4

»  After Step 3, you can click “Preview” to check the particulars before the submission (Note: For
the uploaded files, only the file names will be shown on the screen). If you would like to
correct any EA particulars, you can close the preview screen and go back to the previous step
for correction.

» If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the EA particulars.

CrvRE &S EEny R L - S e &
For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement.)

S 35% /;,'qj:i:’ A

i d A T
L;?'Z’f :ﬁf‘e BEJEE S0/ / Select a type |
B EI L = BE - HINRY SCAHE
Date of Production/Printing Number of Copies Produced/Printed
A L1 - AR SCAH
Date of Publication Number of Copies Published
IS T 4 BE A BRI ARI#E Y
Size/Dimension Name of Producer/Printer
#Am = SHE A HIRLA I HE
Manner of Publication Address of Producer/Printer
BERSE R A o e SR o
EA File/Link @ f%E/File( ) #ig5/Link ZE /Browse
AEST VhE

%5 /Browse

Permission/Authorisation

M / Delete

PriE B R ER A [ Add another Election Advertisement

]"E@#Preview IEZZ /Submit
~

\

TS i TIRAT
Click “Preview” Click “Submit”
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SRR

> B EEE o R EEEUR —OoWERRIEI o IRETE T AIED ) STENHMERR AR © BdE
" RIARERCEREEE R ERE - A pe &R B ) R R RTURE R R AR
BEIAE R EIR AR HNE K T IR T ahshs -

> ATERERRIE PR RS B LI TR e AR RIS HE R
SRR -

Step 5

» Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.
You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of EA(s) will be sent
via email and SMS to the email address and mobile phone number provided in the application
form.

» If you cannot find a record of successful uploading of an EA on the acknowledgement, please
submit that EA again by repeating Steps 1 to 4.

wolkH] LIRS SRt £ R

Acknowledgement of Successful Uploading of Election Advertisement Particular(s) onto the Central Platform

{8 A #E Candidate Name Tﬁm

iE73H 8 Submission Date 21-11-20XX

4R 5% Submission Number 001

B ] SUE/ETRIRISUASRE HHHS ERARE  (REEEE .’é&i’“"ﬂ e/ R/ | FEAL REA/HR I NG TN
H | EA Reference # Date of Number of Copies Date of Number of Copies 4 {EPermission/Authorisati Size/Di 7 Manner of Address of

Ite]  No. EAType | Production/Printing Produced Printed Publication Published EA File E\ Lk ermission/Authorisation  SizeDIMENSION  p b ication  [Name of Producer/Printer|  Producer/Printer
1 001-0036 I’Eﬁi ) 22-11-20XX 200 23-11-20XX 200 Posterjpg Permission pdf A3 RERERF CCHRISE FHELARSENE

FUEN/Print fi#/Save iEEZE BsfRetum To Main Menu

1% THIEN 1% T
Click “Print” Click “Save”
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Section C: Submission of Consent(s)

;ﬁiﬁzfﬁﬁiﬁ‘ﬁé EREEE ) R T REEEEN] - W B EEEEEIEES
sETE DTS A EEETEARBUE O EES o B TR, -

>z TRRE ) MTNEEEAEE -

> AR EEER-EEE T TS EEE ) REEM LD -

> LFEFEEER SRECEERBNATE BRI (RS -

Step 1
»  Click “Submit Consent” on the main menu, then select the “Type of Consents”. If the

consent is a new consent, please click “New?”, or if the consent is related to the revocation of a
particular consent, please click “Revoke”.

»  Click “Browse” to attach the file of the consent.

»  If more than one consent is to be uploaded, please click “Add another Consent”.

>  Please cover all identity document numbers (if any) before uploading the consent.

||]..

- ) F H#¥ Main Menu

| IEACETERRE T Submit New
Election Advertisement(s)

7 TR EIEE
(T CHEAE R FE S 25 Correct Click “Submit Consent”

Submitted Election Advertisement(s) /
: #E77 [0 &5 Submit Consent

| EEREMCHTECK Technical
(3011ﬁgm‘ati011

B HHE Change Password

&1 Logout
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(Cont.) Step 1
. iy 76 1] e
A e { (9 i
A Type: New Qﬂ'oke = &U;\}g«Brcrws:e
kg / Delete J \

rigE —EEE / Add another Consent

FEEE Preview

IS/ Submit

R T BT A

Click “New” or “Revoke”

1% TR

Click “Browse”
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> DUgRR R VEIE S (G A R~ A R ]
STEEAYEME ) - AUHE RS8R - AJRARZ A E R E R0 fiHy e -

> CERTARFEIRACHYF B o AR

Step 2

&) DL E#EFEESE -

»  After completion of the above step, you can click “Preview” to view the consents before the
submission (Note: Only the file name(s) of the consents will be shown on the screen). You
can close the preview screen and go back to the previous step for correction of any
error/omission found.

> If all consents to be submitted are in order, please close the preview screen and click “Submit”
to upload the consents.

AL Type:

kg / Delete

i

71571
Revoke

FnigE —EEE /| Add another Consent

FHEF Preview IEE/ Submit
\
TS i TIRAT
Click “Preview” Click “Submit”
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> I EER o R R RN ERRIEIR o (RRTE T AIED ) FTEN R ¢ BdE
7 FPARIRCER R IRAVEERS - BTN e 8 a8 ) S A AR a3k F R E 2
PR IR i ftay s E bl K TR RS -

> AHERESRIEI PR R AE SRR EECE — RIS EAECE: - SFEED R 2 EIECZ

=z
=&

Step 3
» Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.

You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of consents will be
sent via email and SMS to the email address and mobile phone number provided in the
application form.

» If you cannot find a record of successful uploading of a consent on the acknowledgement,
please submit that consent again by repeating Steps 1 to 2.

s LA RS E P E
Acknowledgement of Successful Uploading of Consent(s) onto the Central Platform

{33 f 3% /Candidate Name ﬁm
iE72H B Submission Date 23-11-20XX
EAAEER Submission Number 001
BH Hn Ex
Item Type File
1 i New EEZpd
‘ BIFI/Print ‘ ‘ {7 /Save ‘ ‘ $EEFI T B 5 /Return To Main Menu ‘

H# TFIED
Click “Print”

" REE
Click “Save”
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Section D: Correction of Election Advertisement Particulars

SEE—
> ETHEREGEE T EECIECERE S

> REEE TIRXCH ) TIRACERSR ) N T EBEBEEES2EESE ) (T sURE - DUEBEARE
IERVERES - FEATEN T EREEGSE R 5511 "HRE ) AR ATEE
FYBEER R LAY EDRL - AIACERIFTE Y LEkAVERERE & - 5h T T ARIERERE L ) A

Step 1
»  Please choose from the main menu “Correct Submitted Election Advertisement(s)”.

» Then, click the pull-down menu of “Submission Date”, “Submission Number” and “EA
Reference No.” to select the particular EA to be corrected. Candidates may click the button
“View” next to the “EA Reference No.” to check the particulars of EA to be corrected. If
candidates wish to check the particulars of all EAs submitted, they may click the hyperlink
“Checking Submitted Election Advertisement”.

|””

—) F H#% Main Menu

WEAZ R 2 Submit New

Ezlecti{:-n Ad&-'emﬁement(s)

| EIEC IR H YRR & Correct
Séfubml‘rted Election Advertisement(s)

7 TR IECH RS |
L . Click “Correct Submitted
WEAZ [6] &5 Submit Consent Election Advertisement(s)”

| EEAEFCHTZEK Technical
Qouﬁgm‘ation

B U Change Password

‘o-H! Logout
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(RI7EER E REREERES - RHILEG: SRREES

For Checking Submitted Election Advertisement(s). Please Click Here: Checking Submitted Election Advertisement.)

b FEEEE R REEES

Step 1: Please choos N
7 TIRZCHEA

%ﬁ%ﬁgﬁﬁgjﬁ?}a Click “Submission Date”

cted

ER. SoiRES EEEHIR) o {F PR ER
EENEHITEES o rERESR AL

1% T IRSC SRS

Click “Submission

Step 2: For the EA particular(s) to be correcte in the number of copies to be printed and/or file/link attachd Number”
fill in the correct information for that particul d/or attach the correct file/link. You are not required to fill in o
in other EA particulars/file/link previously su
IEZEH M b WHEHEHE
Submission | F5355=H H/Select a Date = Submission | §535E1E H/Select a Submission | ¥ Number of Exisiting
Date Number Items
SHE R SEIRNT I
y No. |3 i &R Vi
EA Reference No. [3EIZTEH /Select an item | w B View ‘jf»g r ﬁﬁ:ﬁ |
EREEIA G Click “View”
EA Type HEAY [ Select a type | =
i SUHE/EURIScA S E
[ ER a2 =12 - Number of Copies
iﬁ }:’_\%E [E=i f 5%‘\\ Hﬂf J Produced/Printed
HERHEIER AR S
i - ; . . SHSOARE
Clic EA Reference No. Number of Copies Published
to select EA to be SR A ETR A,
corrected Name of Producer/Printer
E.LEN SN/ ENRARTIESE
Manner of Publication Address of Producer/Printer
KO g g i
EA FileLink © o filel/34H/Lin . !
AT

Permission/Authorisation

TiEE / Delete
[ —3EE <& | Correct another election advertisement
FEEE Preview &2/ Submit

I 1

-25-



Annex D [ffZPd

SRR

> AESERREERZAZ IEAVEERRS 1% o SHAEA BHIE B A A0 A ERERY BRI T Bk K5
A IE R 25 @éﬁﬂﬂ%ﬁ?@ﬁ%ﬂﬁﬁ%@%

> QRER R IEA HIH R ARA S iy Bk P B I o —(E B KA TEIESS
—EEERE S | DIEE DL LR -

it ¢ PZRBIEREREEETEE (B - BUE BRI SCAE B KBRS, EERE
BIE) IR R B SR MRV . BRI IERERVRE SR, 14 - e MR R SN
BR R, BIE RGBSR SRR - (RERAEI A Z RIC, FEETER -

Step 2
»  After selecting the particular EA to be corrected, please fill in the correct EA information in the

text box of the relevant item and/or attach the correct file/link.

» If correction to another EA among the uploaded records of the same submission date and
submission number is required, you can click “Correct Another Election Advertisement”

NOTE: For the EA particular(s) to be corrected (e.g. errors in the number of copies to be
printed and/or file/link attached), you are only required to fill in the correct information for
that particular item and/or attach the correct file/link. You are not required to fill in other
items if no error is found in other EA particulars/file/link previously submitted.

e e A
EA Reference No. | 002-0033 | =
ERRLHAU :
EA Type BIFE SRR Selectatype | v
SHE ./ ENRI BEA BHE /Rl 8
Date of Production/Printing T | Number of Copies Produced/Printed
40 BEA BhErch gl 7 =
Date of Publication hd Number of Copies Published B I
Rt/ ik SUHEA /BLA RS
Size/Dimension Name of Producer/Printer
2 par A SUHEA L/ ENRLA AL
Manner of Publication Address of Producer/Printer
et e T R . = -
A FileLink @ ot el LS/ Link
AT S B BEE | B
Pemissinnf.—l:lthnrisalion
MEE | Delste

BIEES—EBEE  Comect another election advertizement

FE Preview HEST/Submit
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Step 3
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— D E L&

DR ) REIEMERVEEERE LA

»> After completing Step 2, you can click “Preview” to check the particulars before the

submission.

preview screen and go back to the previous step for correction.

If you would like to make further correction to any particulars, you can close the

> If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the correct EA particulars.

i e

EA Reference No. | 002-0033 | =

SEEREAAEA | Selectatipe | +

it il
EA Type

HHF./ ENRI BEA

Date of Production/Printing

4o B

Date of Publication

Rt/ it

Size/Dimension

Hinhah

Manner of Publication

EVREEES B
EA File/Link

i

Permission/Authorisation

MRS | Delste

@ R File )

BHE RIS+ 8 H
Number of Copies Produced/Printed

BAnfrcAeH
Number of Copies Published

BUEA A EDRLAREE

Name of Producer/Printer

A/ EDRLAE ML
Address of Producer/Printer

-

HEELink

B2 —EREEE | Comect another election advertizement

FEE Preview

YE=T Submit

7 THEE

Click “Preview”

# TIBER
Click “Submit”
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> B EETE o SR RN TERSEIRR o IRETE T HIED ) FTENHRERE R © B E
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> QAERESRIEI PR R AE PR B BRI —IRIEIEAYEC S, - SHEED R — 2 =R e
1F °

Step 4
» Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.

You can then click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful correction of EA particulars will
be sent via email and SMS to the email address and mobile phone number provided in the
application form.

> If you cannot find a record of successful correction of EA particulars on the acknowledgement,
please submit that correction again by repeating Steps 1 to 3.

HEGRAE T - R I E BB s b

Acknowledgement of Successful Correction(s) of Election Advertisement Particular(s) at the Central Platform

A M & Candidate Name ?ﬁa

E7AH B/ Submsssion Date 23-11-20XX

EEREY Submission Number 001

HEHER R Corsection Date axd Tane 23-11-20XX 14:12:06
| REREES BERTH  RE/ARAY BHE/HRETTARE EHEY ERARH REEAEEERTE /H Re/EE | FEEL EEAS B ARG Fif TR A B A
H|EA Re_frrenre i} Dlate of » Number of C Iupies Da‘le of Number 1)f Copies % é’ﬁ fFPemmission/Authorisation [Size Dimension Xhulner.of i 47K ] Address rff

Item No. EAType | Production/Printing ProducedPrinted Publication Published EAFile | EALink Publication  [Name of Producer/Printer|  Producer/Printer
1] 0010057 200 |

FIFPnt | fEf/Save | | EEE|TE$#/Reum To Main Menu

1% THIEN 1% T
Click “Print” | | Click “Save”
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Examples on Submission of Election Advertisement (EA)

FEH[ (—) Casel
fEE3Ee AFA 11 H 21 HFLENRI 3,000 5E{EHE - Wi 11 H 22 H A EIEREEHE 5 1,000 5E{E#HEE -

feBE \ZEIY 11 H 23 HEZ AT (RIS REEATZBERE S RA—(E TERA) EEP RV
BB TR o WK BB R AR ZE BT - A RSB LR EELL T AU 1.1 /Y53
HE

A candidate printed 3,000 copies of handbills in total on 21 November and distributed 1,000 copies
of the handbills on the streets on 22 November.

The candidate should provide the EA particulars via the Central Platform, together with the file/link
to the EA by 23 November (i.e. within 1 working day after the date on which the EA is first
published), and EA particulars should be filled in as shown in Example 1.1 below.

1l Example 1.1

ER L m .
EA Type HE | Hendbills | »
HHE / ER B3 WHE/IRIFCCE$E
Date of Production/Printing 21-11-20XX T Number of Copies Produced Printed p000
#Hn A BARTECA 8
Date of Publication 22-11-20XX T Number of Copies Published 1000
Rt/ itk BHEA 7 IRLARA —
Size/Dimension o Name of Producer/Printer AAAEDREAT]
2 SEA /RS e
Manner of Publication Tﬁ?‘ﬁ;ﬁ% Address of Producer/Printer TRALARE B0
(Distributed on street)
EPmEEEE S I - " 3
EA File/Link '!'mﬂllﬂl _ 'ﬁgmmh handbills.jpg
AESY S BHE : :
Permission/Authorisation

MEE  Delete
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A 11 A 23 HEJREEER T 2,000 55 - =5 AR 11 B 24 Hek 2 midEEf oL ek
IR ER G o B RAVIERS FEWAR R — IO A B s TR s B IE DL I Y65
1.2 fyH=EE -

If the candidate distributed the remaining 2,000 copies of handbills on 23 November, he/she had to
submit EA via Central Platform by 24 November. The submission would be regarded as a new
submission and the EA particulars should be filled in as shown in Example 1.2 below.

Il Example 1.2

ﬁﬁﬁ%;ﬂ 58 Hendbill:| »
EA Type
H{E /FNRI BEA 21-11-20XX = BiE /IR R A S
Date of Production/Printing il Number of Copies Produced Printed =
& A 2 5mde 4 = .
Date of Publication 2> -+ 20XX = Number of Copies Published 2000
o T RUEA L/ EARLARI =
Size/Dimension Ad Name of Producer/Printer AAAEIREAR)
52— B 7/ IRRLA L . e —
Manner of Publication EE Address of Producer/Printer TRLAmEIE00%E
. (Distributed on street)
"EA File/Lins © BER/File ) B Link bom bl g
AERY B : i
Permission/Authorisation

MEE | Delete
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e A 11 H 21 HI:EJR] 3,000 s8R - M 11 H 22 HAE 20 FERJE R RE—REH -

fBEE AZHRY 11 H 23 HERZ i i 9P e IR S B 88 i i A R R IE TR LS AV AERT
PRSPV T O - SRR ESFHEL YIS 2.1 fy5UEE - A 2R — AT/
PRI > (R SR g 2 B —AEZE (A0 Zip) F L#EEF VS -

A candidate printed 3,000 copies of posters in total on 21 November, and displayed a poster each at
20 buildings on 22 November.

The candidate should submit the EA particulars and an electronic copy of the prior
permission/authorisation issued by the relevant buildings via Central Platform by 23 November.
The EA particulars should be filled in as shown in Example 2.1 below. If there are more than one
permissions/authorisations received from the relevant buildings, candidate should compress all
documents into a single file (e.g. Zip) before uploading onto the Central Platform.

$i] Example 2.1
ﬁﬁﬁ% B4R | Posters | v
SaE 7 ENR BEY SE S ERIFC A8 E 00
Date of Production/Printing 21-11-20XX Number of Copies Produced/Printed =
24n HEA = 2ol S = 55
Date of Publication 22-11-20XX Number of Copies Published =
Rt/ WEA L/ IRLA OSSR =
Size/Dimension A Name of Producer/Printer AAAFIRIAT]
2 arr A/ ERLA R . e —
Manner of Publication A RRR Address of Producer/Printer TRALRES B0k
. . (Displayed in buildings)
BB R/ WS oFie ) B Link 546.ipe
AT BHE . : i
Permission/Authorisation =7 CTEERORED

MRiEs: | Delste
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=B A 11 H 22 HHE— (0 EThRAVEH - ISR ah— A 2R Eavdd = (i -
Facebook ) -

i

feBe \ZHRS 11 H 23 HEZAE M U P e IS B R B 1R - Pe b 3 T U R &Y
ko AR EETEHEELL T YIG 3.1 A TR -

A candidate created an electronic copy of a poster and published it on a website of his/her supporter
(e.g. Facebook) on 22 November.

The candidate should submit the EA particulars via Central Platform, attaching the electronic copy
or a link to the EA, by 23 November. The EA particulars should be filled in as shown in Example
3.1 below.

B Example 3.1

ERmEIE | Fif (58] [ Others (Please Specify) | »
EAType BT8R
(electronic poster)

e /ORI BEA - WE/ ENpEII R E I
Date of Production/Printing 22-11-20XX Number of Copies Produced/Printed
B[ gw] | = Erzmiaprd s I
Date of Publication 122" 11-20XX Number of Copies Published
Rt/ hik BIEA 7 HBLARRE &
Size/Dimension 10ME Name of Producer/Printer IRA
il e BIEA/DRARMIE |58 e Bt B AR
Manner of Publication Address of Producer/Printer | {£AZ
ﬁ$ﬁiﬁﬁ () f5E File(e) MEL Link hittp:/‘www facebook com /chantaiman
i F ]
Permission/Authorisation A8 Browse
MEE: |/ Delete
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Examples on Correction of an EA

EH (19) Case 4
B A Y 11 H 21 HALEIR] AREE 3,000 sREEE > WE i 11 A 23 HiEE P RS aIRACEESE
EEEEEE o MRS N 1% 28 Rk 0 (FH B 2 E Fy 2,000 55 > IR &k 3,000 5& -

FEREIEIC T - (B AR BN R AR FIE L ERAN BB T VS IR R EEFE - %
A SHERABIHVEE - M E R R H A A R EIEAVIHE - ARIEEERELL
TNHIB 4L R A -

A candidate printed and distributed 3,000 copies of handbills in total on 21 November, and
submitted the EA particulars via Central Platform on 23 November. However, the candidate later
found that the number of handbills distributed should be 2,000 instead of 3,000.

In this case, the candidate has to correct such EA particulars via Central Platform not later than 2
working days after the polling day. The candidate should only fill in the information to be corrected
and does not need to fill in other items which no correction is required. The correction should be
done as shown in Example 4.1 below.

1 Example 4.1

Esza . i STAESE
Submission Date 2> 1120XX Submission Number Number of Exisiting Items -
BT SNIRTE
EA Reference No. | 001-0001 | =
MR e Selectatype | =
EA Type
SHE ./ HIRI BEA = SHF/ERIFsC R 8 H
Date of Production/Printing Number of Copies Produced Printed
&4n AU FhErcr®B o
Date of Publication = Number of Copies Published =
Rt/ ik SBUEA/FRLARMA
Size/Dimension Name of Producer/Printer
#HnhA, SHEA/ EDRLAR
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A candidate printed and distributed 3,000 copies of handbills in total on 21 November, and
submitted the EA particulars via Central Platform on 23 November. However, the candidate later
found that he/she had wrongly uploaded the electronic copy of another handbill.

In this case, the candidate has to correct such EA particulars via Central Platform by uploading the
electronic copy of the correct handbill not later than 2 working days after the polling day. The

correction should be done as shown in Example 5.1 below.
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sz A

Submission Date

ERmLRaiEn

23-11-20XX =

v
it e

Submission Number

EA Reference No. | 001-0001 | =

Emt il
EA Type

SHE /ERIHER

Date of Production/Printing

EizgEll

Date of Publication

Rt/ Hith

Size/Dimension

Eo

Manner of Publication

R R
EAFile/Link

ST/ B

Permission/Authorisation

MBS | Delste

@ B File

EIEES AR | Selecta type w

JEE Link

REREEH

Number of Exisiting [tems -

BHE /RIS #H

Number of Copies Produced Printed

AT A#E
Number of Copies Published

SHEA /RIS

Name of Producer/Printer

SHEA / ENRLA AL

Address of Producer/Printer

-34 -



EH[ (75) Caseb

B35 AN 11 B 21 HFLERI 3,000 5REE - WY 11 B 22 HMETEIREEE G 1,000 5F - 75 A
A 11 A 23 HiEEB RSP AR ERESFES - g A NHEFRR 11 B 22 HREERSE
AR EEE H EE 1 fy 500 55 » gk N AY 500 5N 11 H 24 HRAEEZ 578 -

FERETELT
(1) BB ISP ERr 11 H 22 HIREHYEERE SIEHE R R &0 (E e
H1 1,000 240 500 - ARAEIEERHELR] 6.1 HY 5 =UHE

A candidate printed 3,000 copies of handbills in total on 21 November and distributed 1,000 copies
of the handbills on the streets on 22 November. The candidate submitted the EA particulars via
Central Platform on 23 November. However, the candidate later stated that the number of handbills
distributed on the streets on 22 November should be 500 instead, and the remaining 500 were
distributed on 24 November by post.

In this case,

(1) the candidate should first correct on Central Platform the EA particulars distributed on 22
November by changing the number of handbills distributed on the streets from 1,000 to 500.
The correction should be done as shown in Example 6.1 below.

B Example 6.1
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(2) Regarding the 500 handbills distributed by post on 24 November, they should be regarded as a
new EA as the handbills were distributed in a different manner. Instead of further correcting the
EA particulars submitted previously, the candidate should in respect of such handbills that were
distributed by post, submit by 25 November new EA particulars and upload an electronic copy
of the handbills sent by post via Central Platform. The new EA particulars should be filled in as
shown in Example 6.2 below.
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(1) A candidate produced 10 banners without candidate number on 21 Novmeber and displayed
them on roadside railing on 22 November. The candidate should submit the EA particulars onto
the Central Platform on or before 23 November. The EA particulars should be filled in as shown
in Example 7.1 below.

I Example 7.1
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(2) Subsequently, the candidate stuck candidate number stickers on the banners on 2 December.
Though the candidate number sticker is not an EA itself, the original EA was amended.
Therefore, the candidate should correct the EA particulars submitted previously by uploading
the electronic copy of the EA with stickers on it via the Central Platform, within 2 working days
after the polling day, the latest. The correction should be done as shown in Example 7.2 below.
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A candidate produced 10 banners only with his/her name and image on 21 November, and displayed
them on the street on 22 November. The candidate submitted the EA particulars via Central
Platform on 23 November. The candidate later stuck new slogans on those banners on 24
November.

As the content on the previous and new banners are different, the banners with new slogans should
be regarded as new EAs. The candidate, instead of correcting the EA particulars submitted
previously, should submit new EA particulars and an electronic copy of the new EA via Central
Platform by 25 November. The new EA particulars should be filled in as shown in Example 8.1
below.
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