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Procedural Guide on Submission of Election Advertisements onto the Central Platform
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This procedural guide is provided for the submission of election advertisements (“EAs™) and relevant
information in accordance with Chapter 7 and Appendix B of the “Guidelines on Election-related
Activities in respect of the District Council Election”.
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A candidate should submit to the Chief Electoral Officer (“CEO”) the original
of the completed form “Application for Creating an Account of the Central
Platform and Undertaking in respect of the Terms and Conditions in
Using the Central Platform for Candidates” (REO/C/10A/DC(SF)(2019))
by hand or by post (Address: Unit 2301-3, 23/F, Millennium City 6, 392 Kwun
Tong Road, Kwun Tong, Kowloon) before he/she can access the Central
Platform to submit any EA particulars. Candidate may download the latest
version of the application form from the website of Registration and Electoral
Office —

https://www.reo.gov.hk
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Upon receipt of the application form, the CEO will inform the applicant
within 3 working days of the username through the email address provided
by the applicant. The 2 login passwords will also be sent to the applicant by
short message service (“SMS”) at the mobile phone number provided in the
application form.
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The hyperlink for accessing the Central Platform is as below —
https://www.eaplatform.gov.hk/2019DC/login.jsp
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To login the Central Platform for the first time, please use the username and
the passwords provided by the CEO.
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A candidate may change the passwords after the first login.
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If a candidate forgets the passwords, please follow the instruction on the
Central Platform by providing the registered email address on the application
form for creating an account for verification in order to reset the passwords.

For security reason, the new passwords will be sent via SMS to the mobile
phone number provided in the application form while a notification on
changing passwords will be sent to the candidate by email.
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Technical Configuration for the use of Central Platform
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The webpages on this system are best viewed with Microsoft Internet Explorer
10 or above. If a candidate is using the older version of this browser, please
update it to the latest version. A candidate may also use other web browsers
to login the Central Platform. If any technical issue arises, please call the
Registration and Electoral Office enquiry hotline 2891 1001.

(IV) ERERBEE NAREE (AfEAE 2% /E
Submission of EA and relevant information (including permission/ Reference/Form
authorisation)
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After login the Central Platform, please choose from the main menu on the left
“Submit New Election Advertisement(s)”, then choose a type of EA, fill in all
EA particulars, attach the file/link of the concerned EA. If more than 1 EA is
to be submitted, please click “Add Another Election Advertisement”.
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After completion of the above procedure, please click “Preview” to check the
particulars before the submission. If corrections to any particulars is
required, please close the preview screen and go back to the previous step for
correction.
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If all particulars to be submitted are in order, please click “Submit” to upload
the EA particulars. Upon each successful uploading, an acknowledgement of
receipt will be shown on the screen and a note on the uploading will be sent
via email and SMS to the email address and the mobile phone number
provided in the application form.

Submission of Consent(s)

(1) FEHFEE EREES > AREREEEEN (AEEeEEE =
HeH < pIIEIEE ) KRN ESZAVEZ - A EES N —hEES - &
HhE TS —FEE

Choose from the main menu “Submit Consent”, then select a type of consent
(i.e. to add a new consent or revoke a previous consent) and attach the file. If
more than 1 consent is to be uploaded, please click “Add another Consent”.
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After completion of the above procedure, please click “Preview” to view the
documents before the submission. For correction of any error/omission,
please close the preview screen and go back to the previous step.
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If all documents to be submitted are in order, please click “Submit” to upload
the consents. Upon each successful uploading, an acknowledgement of receipt
will be shown on the screen and a note on the uploading will be sent via email
and SMS to the email address and the mobile phone number provided in the
application form.

(V) BIEEERE S LS Correction of EA Particulars
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If subsequent correction to any EA particulars already uploaded onto the
Central Platform is required, please choose from the main menu “Correct
Submitted Election Advertisement(s)”. Then, click the pull-down menu of
“Submission Date”, “Submission Number” and “EA Reference No.” to select
the EAto be corrected. A candidate may click the button “View” next to the
“EA Reference No.” to check the particulars of EA to be corrected. For
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checking the particulars of all EA submitted, please click the hyperlink
“Check Submitted Election Advertisement”.
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After selecting the particular EA to be corrected, please fill in the correct EA
information in the text box of the relevant item and/or attach the correct
file/link.

NOTE: Only the particular(s) of the item to be corrected is/are required
to be filled in. There is no need to fill in the particulars of other items
which need not be corrected.
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After completion of the above procedure, please click “Preview” to check the
particulars before the submission. To make further correction to any
particulars, please close the preview screen and go back to the previous step
for correction.
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If all EA particulars to be submitted are in order, please click “Submit” to
upload the correct EA particulars. Upon each successful uploading, an
acknowledgement of receipt will be shown on the screen and a note on the
uploading will be sent via email and SMS to the email address and the mobile
phone number provided in the application form.
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To facilitate the calculation and completion of the expenses of EAs in Section
D of the election return according to the EAs listed on the Central Platform, a
candidate may download a list within a specified period (i.e. from the fourth
working day after the polling day until the deadline for submission of election
return) which sets out the particulars of all EAs submitted via the Central
Platform.
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From the fourth working day after the polling day until the deadline for
submission of election return, if a candidate wishes to view all the EA
particulars uploaded onto the Central Platform, please choose from the main
menu “Download the EA Particulars”. The particulars of EAs submitted onto
the Central Platform will be shown on the screen. If a candidate wishes to
download the list, please click the hyperlink “Download EA Particulars List”.
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All election expenses incurred for the published EAs contained in the Central Platform should
be declared in the Election Return submitted by the candidates.
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Candidates are encouraged to make arrangement such that the files uploaded onto the Central
Platform are accessible to persons with disabilities (e.g. persons with visual impairment) as far
as possible. Candidates may obtain information on web accessibility from the website
https://www.ogcio.gov.hk/en/community/web_accessibility.
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Before uploading the EA and relevant information (including permission/authorisation) or
consents of support onto the Central Platform, please cover all personal data such as identity
document numbers and telephone numbers (if any) on the documents.
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If the candidate(s) upload(s) the hyperlink of a website on which an EA is published onto the
Central Platform, he/she must ensure the hyperlink is valid and the relevant website continues
to operate until the end of the period for which copies of election returns are available for
inspection pursuant to section 41 of the Elections (Corrupt and Illegal Conduct) Ordinance
(Cap. 554), so as to facilitate public inspection of EAs.

A3 Enquiry
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For enquiries related to submission of copies of EAs and related documents through the Central
Platform, please call the Registration and Electoral Office enquiry hotline 2891 1001.
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Section Al: Login to Central Platform
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Step 1
Fill in the Username and First Password provided by CEO, click “Submit”.
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Submission of Election Advertisement Particulars by Candidates
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JE78/Submit  &EZFAE?/ Forget Password?
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Step 2
» Fill in the Second Password received from the CEO according to the order of the

corresponding digit shown and required below the text box. The order shown is different
every time when you login.

For example, if the Second Password is “Chanl2494” and the order shown is
“I“-digit, 2"-digit and 3"-digit” (as shown below), you should key in “C”, “h”
and “a”. If the Second Password remains unchanged and the required order shown
is “2"-digit, 5™-digit and last digit”, you should key in “h”, “1” and “A".

»  Click “Submit”.
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Submission of Election Advertisement Particulars by Candidates
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Please input second password:

F BN EE/Second Password: I:I I:l I:l

Lst digit 2nd digit 3rd digit 4th digit 5th digit Last
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Click “Submit”
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Step 3
» After login to the Central Platform, the “Terms and Conditions in Using the Central
Platform™ in Chinese version will be shown. Please click “Next” when you have finished

reading the relevant terms and conditions.  You can also select showing the English version of
the Terms and Conditions.

English
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Step 4
» After login to the Central Platform, you can change the First Password and the Second
Password.

»  Choose from the main menu “Change Password” and key in the new passwords as instructed.
Each password must be at least 6 characters long containing English letter and number only
with at least one English letter and one number. Then click “Confirm”.

»  After you have completed the procedures for changing passwords, the system will send a
notification on passwords changed via SMS and email to the mobile phone number and email
address provided by the candidate.
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FHE Logout
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Click “Confirm”
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Section A2: Reset Passwords
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Step 1
» If you forget either the First Password or the Second Password, please click “Forget
Password?” on the login page.
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Submission of Election Advertisement Particulars by Candidates

A P & %6 /Username:
& — % NZ 5/ First Password:

JBAT/Submit  EDZLEY/Forget Password?
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Click “Forget Password?”
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Step 2
» Fill in the email address previously provided in the application form for an account for

verification.

> In order to maintain the stability of the system, please follow the instruction below to reset the
passwords —

- Two types of procedures to reset passwords will be shown on the screen: viewing an
image or listening to audio. If you choose the “viewing” procedure, please key in
the numbers shown on the image into the text box on the left of the image. If you
choose the “listening” procedure, please click “Play Audio” to listen to the numbers
and key in the numbers into the text box on the left, then click “Reset Password”.

- If a set of numbers cannot be shown or listened clearly, you can click “Another
Image” or “Play Audio” again to generate or listen to another set of numbers.
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Please input the email address registered on the Application Form to create an account of the Central Platform:

o BEPE LN Horh— Rl 7 7R LA SE W s RS AR ) o

Please choose one of the following methods to complete the passwords reset procedure:
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(1) Please input the numbers shown below. If the numbers cannot be shown clearly, you can click "Another Image" to generate another number.
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(2) Please click "Play Audio" and input the numbers heard.
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(After clicking ‘Reset Password’, the new passwords generated by the system will be sent via SMS to the mobile phone number registered by the applicant and a notification of the
reset passwords will be sent to the email address registered by the applicant.)
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Click “Reset Password”

i 3 3% 6%/ Reset Password
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Step 3

»  The system will automatically generate the two passwords upon receipt of the instruction of
resetting passwords. The new passwords will be sent via SMS to the mobile phone number
provided by the candidate while a confirmation on resetting passwords will also be sent to the
candidate by email.
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Section B: Submission of EA and Relevant Information (including permission/authorisation)
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Step 1
»  After login the Central Platform, please choose from the main menu “Submit New Election
Advertisement(s)”.

= —J 3 B #% Main Menn

. B BERDT Submit New Election
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|

| EIFERFRRE B Corract % NIRRT ES
Submitted Elaction Advertizameant(s) Click “Submit New Election

. Advertisement(s)”

| @FIEE Submit Consent

_ TEIBEESEE Download the EA
P’éart:in:u]a:a
i

B EEHE=K Technical Confisuration
_ B S Chanze Password

Y Logout
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Step 2
»  Click the pull-down menu of “EA Type” and choose a type of EA. For EAs that cannot be

classified into any one of the types specified in the menu, please select “Others (Please
Specify)” and key in the details (e.g. Cap/Sash).

»  Click the pull-down menu of “Date of Production/Printing” and select the date; click the pull-
down menu of “Date of Publication” and select the date. Then, fill in the number of copies
produced/printed, number of copies published, size/dimension, manner of publication, name of
producer/printer and address of producer/printer.

Note: All fields are mandatory; please input “N.A.” for item(s) which is/are not applicable to a
particular EA.
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ﬁ‘"‘*’f‘fﬁﬁ PSS Select a type | = Click “EA Type”
7 ’ JBIE & KR! / Select a type L —
BUE LRI s v/ Posters L Cllery A H
Date of Production/Printing AT/ Pamphlets s Produced/Printed
BN (441 / Handbills FeAth) LA
Date of Publication HABEDRIYS, / Other Printed Items pf Copies Published
KT hifs E’gﬁ / Banners TA HI A2 74
Size/Dimension e of Producer/Printer
/INi¥ / Pennants
. A WAl | Placards EA/.EUE'U.\W‘].WJIIE
Manner of Publication HAb (33E0) / Others (Please Specify) bf Producer/Printer
BRI AR WG P — |
T EA FiteLink @ FE/File ) BAS Link | AW/Browse |
AEST Pk rm—
Permission/Authorisation Ml
[ / Delete

Wil 5 E 2 / Add another Election Advertisement

FHE Preview #5722 /Submit
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B4F /IRl 8 H
Number of Copies Produced Printed

Banford g E
Number of Copies Published

SHEA L/ HBLAREER

Name of Producer/Printer

SHEA L/ FIRLA R

Address of Producer/Printer

BEF Browse

| HB|EE Browse

0 A\ SLA R 25 R
Key in other EA
particulars
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e TR AR AT L%Lﬁﬁ_%ﬁﬁ:ﬂ’]ﬁ_ﬁ W% 15 %A:{%U\Tmﬁﬁ_ﬁﬁé
17 (BI40 - xxx.jpeg B¢ yyy.pdf ZE8H51) > S50EGEE TREZE ) A0F% T BIEE | DUERIRAY
RS B IE O R B R AR A ﬁDEA ﬁg@fff = BN A B ddny ﬁzi (f4m -
www.xxx.blog.hk/poster ) » 55 BEEE T H4S | > IRl A% e BR st -

> US4 B AR B S I AU AH B AT A0 - S51% T AR IRE ) S50y TR o DU
EEGZARTT S TREIE R - SRS ARSI E AR S 738 H S SRS F
ety (XIERYES)

> ARSI BEER B AT R S i — (g 2 5 RMEZE DL Zip 18 (.zip) B¢
GNU zip #& (.9z) BR%HZ BE—REZE DU & -

> AESER A —(E B8R SR AR B R ORI RE 3 ST, - WZH FE S — (AR R
AT TN — B ) MR =

> IRITHIREEOVEERA T IR —HIRE R -

Step 3

»  Please choose from “EA File/Link” to select the means of submission of the EA. If the EA is
saved as file (e.g. xxx.jpeg or yyy.pdf, etc.), please click “File” and “Browse” to select the
particular file from your computer for uploading; if the EA is a webpage link, (e.g.
www.xxX.blog.hk/poster), please click “Link” and fill in the particular webpage link of the EA.

>  If permission/authorisation is required for publication of the EA, please click “Browse” next to
“Permission/Authorisation” to upload the particular permission/authorisation file. Please cover
all personal data such as identity document numbers and telephone numbers (if any) on
the permission/authorisation before uploading.

» If more than one file is involved in submitting a particular EA or permission/authorisation,
please compress the files into a single file by using file format of either Zip (.zip) or GNU zip
(.92).

»  After filling in the requested information and attaching the file/link for one EA, you can click
“Add another Election Advertisement” and repeat Steps 2 and 3 to submit another EA.

»  Files attached to a submission must be in the file formats as shown in Table 1 below —

Z<—Table 1

(@) TRV E E SCARE S (Rich Text Format (RTF)) Sk 54 (Microsoft Word Format (DOC/DOCX))
(b) EIAHETREESHET (Hypertext Mark Up Language (HTML) Format) ;
(c)  Adober[ #3483 (PDF) :

d)  &SCE (TXT) S

() B OHEZEME (Graphics Interchange Format (GIF)) ;

() e E RS/ NERES (Joint Photographic Experts Group (JPEG))

(9) FEsEEIEREZME (Tag Image File Format (TIFF)) ;

(h)  [EHE=4E44E 5452 (Portable Network Graphics (PNG)) ;

(i) EEEsErs= (Waveform Audio Format (WAV)) ;

() SRR E R e S E F3 . (MPEG-1 Audio Layer 3 (MP3)) ;
(k)  HIEGHERCEEZ (Audio Video Interleave (AVI)) ;

(N FhREE 5 HFAHM T (Moving Picture Experts Group (MPEG)) -




(%) TEE—=
(Cont.) Step 3

BEALER R
EA Type

BUE BRI L35

Date of Production/Printing

BEEAE KBRS
Choose File or Link

B

Manner of Publication
BERR R AR A T
EA File/Link

AL Bk

Permission/Authorisation

(@ i1 2e/File ) Mi%5Link

[l / Delete

G SRR [ Add

Click
Permission/Authorisation

(g
Bt

TAE /Preview it

IR R / Select a type | -
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BUE/BIRIRT SCAY H

Number of Copies Produced/Printed

A LA
Number of Copies Published

BHEA BRI A B

Name of Producer/Printer

FUEA L HIRA R i

Address of Producer/Printer

%5 /Browse

WA EEAERT R > 1 T

“Browse”  for  uploading

L

2% /Browse

fo DRI | EEE REEVEZEEE A
BERR R A

Click “Browse” to upload a file or fill
in the particular webpage link of the
EA
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> SERCPER=1% > FIERE T THEE ) DRI EIRAC T E R R AEE (B SiE REAVAEZE
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Step 4
»  After Step 3, you can click “Preview” to check the particulars before the submission (Note: For

the uploaded files, only the file names will be shown on the screen). If you would like to
correct any EA particulars, you can close the preview screen and go back to the previous step
for correction.

> If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the EA particulars.

JHE G [ A AT S
RREERE e T Selecta type | =

EA Type
B EA L 5 = BUE - HINRY A HE
Date of Production/Printing Number of Copies Produced/Printed
o L1 - A SCAH
Date of Publication Number of Copies Published
KoF /it FUEA/HIRATIZE Y
Size/Dimension Name of Producer/Printer
#Am = SHE A HIRLA I HE
Manner of Publication Address of Producer/Printer
BERL AR EREr—
EA File/Link (@ fEF/File( ) #Hi%5/Link ZE Browse
AL/ K2k —

Permission/Authorisation

M / Delete

PrisE B s ER A [ Add another Election Advertisement

TATS /Preview IEZZ/Submit

7 T THEE 7 TIRAT
Click “Preview” Click “Submit”
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Step 5

» Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.
You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of EA(s) will be sent
via email and SMS to the email address and mobile phone number provided in the application
form.

» If you cannot find a record of successful uploading of an EA on the acknowledgement, please
submit that EA again by repeating Steps 1 to 4.

R RLY) PR SR E RIS
Acknowledgement of Successful Uploading of Election Advertisement Particular(s) onto the Central
Platform

{38 ) k42 /Candidate Name Eﬁzjﬂ%ﬂ_ Man
£ HEH/Submission Date 21-11-20XX
JEATERYE/Submission Number 001
jad or 1) BRI fat
SUE /IR SR BHUFA /R AET BUEA/ FTRIA
B m% RER WEOREM coommo mA R S L 6 R T T . el i/ 1
ate Size/Dimension Number of Copies =~ Lo Cer © ate ot | Mammer Name of Address of "5 H Permission/Authorisation
Item Refireme EA Type ProductionPrinting Produced/Printed Cu].:ues Publication Publication ProducerPrinter | Producer/Printer EAFile ]*;&
No. Published Link
K | gy S
1 | 001-0001 ff[is 22-11-20XX A3 200 200 23-11-20XX 7’(15%5_% ABCHIR2F] ﬁ’%ifg;ih Poster jpg Permission pdf
FIEN/Print s | ‘ 35 21 H3%/Return To Main Menu
r P
12 T FIE H T RER

Click “Print” Click “Save”
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Section C: Submission of Consent(s)

SR —
> REHRREE TRCEEE ) REEET H%Eiﬁﬁh W EEHIFEEEEEEES
AT DT L W AT AR EES > B T, -

> g TR MTINEEEEE -
> WUHEEZN—EESE > 5 TS FEEE ) KEED DR
> FEEEER FECEERBNATE BB (URREE) -

Step 1
»  Click “Submit Consent” on the main menu, then select the “Type of Consents”. If the

consent is a new consent, please click “New”, or if the consent is related to the revocation of a
particular consent, please click “Revoke”.

»  Click “Browse” to attach the file of the consent.
> If more than one consent is to be uploaded, please click “Add another Consent”.

»  Please cover all identity document numbers (if any) before uploading the consent.

= —) = B &% Mam Menu
BB ERES Submit Waw Elaction
_l'gd'.'ertjaemeuﬂ:a} % 1= §Q|_J == =3
' Click “Submit Consent”
| EEERTREERES Comrect

Ezilbmitted Election Advertisement(s)

-

- B2 RAEE Submit Consent

_ TEIBREELIEE Dovnload the EA
P%:ticu]ma

| BEBEUEEH Technical Confizuration

 EffE1E Chanze Paszword

=Y Logout
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(Cont.) Step 1
I P T —
AL Type: New .\Re‘roke . &U%@Brmus&
Mg / Delete J \
¥ TR

FigE —FEE /| Add another Consent

FEEE Preview

&7/ Submit

BEE DT L BT R

Click “New” or “Revoke”

Click “Browse”
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> EFTAREIEAYFEIE SRS > a RS TR ) DLEEEEE

Step 2

»  After completion of the above step, you can click “Preview” to view the consents before the
submission (Note: Only the file name(s) of the consents will be shown on the screen). You
can close the preview screen and go back to the previous step for correction of any
error/omission found.

> If all consents to be submitted are in order, please close the preview screen and click “Submit”
to upload the consents.

Y/ Type: f}i -

kg [ Delete

s
Revoke

FigE —FEE / Add another Consent

FBEE Preview IE7/ Submit
/\\— \
fl:ﬁ rﬁ%ﬁ B H ri}E?J

Click “Preview”

Click “Submit”

B ESBrowse
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Step 3
» Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.

You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of consents will be
sent via email and SMS to the email address and mobile phone number provided in the
application form.

» If you cannot find a record of successful uploading of a consent on the acknowledgement,
please submit that consent again by repeating Steps 1 to 2.

SR LR EEE 2 R E
Acknowledgement of Successful Uploading of Consent(s) onto the Central Platform

= e P i s
{&38 ) 42 /C andidate Name Chan TaiMan
&7 H Hi/Submission Date 23-11-20XX
JEATIREE/S ubmission Number 001

EHH b EiL] -ES
Ttem Type File
1 il New RIEE pdf

| FIERPrint | | gEISae | | B [EF|E B§f/Return To Main Menu

% THIED
Click “Print”

¥ TR
Click “Save”
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Section D: Correction of Election Advertisement Particulars

SR —
> FELHEEE EIECRESCERES -

> RRER TARRCHIN ) TIRSCEmSE L K T EBEERE G 2SR ) AV TS UEEE > DUEERRALS
IERVERERRE T - (I Nl TR S 2B RR ) 550y T &R AR AR EIE
MBS RN - WAKERIFTA Y LEVEERE S - 5 | BREEE S ) HUREL -

Step 1
»  Please choose from the main menu “Correct Submitted Election Advertisement(s)”.

» Then, click the pull-down menu of “Submission Date”, “Submission Number” and “EA
Reference No.” to select the particular EA to be corrected. Candidates may click the button
“View” next to the “EA Reference No.” to check the particulars of EA to be corrected. If
candidates wish to check the particulars of all EAs submitted, they may click the hyperlink
“Checking Submitted Election Advertisement”.

= —) =B &% Main Menu
'
: B BERT Submit Naw Election
_ff;d'.'erﬁsemeut[a}

| EFEETAEEREE Correct
Submitted Election Advertisement(s)
R=rEEZE Submit Conzent
| FESESEEE Download the EA b T TEC RS 2 |

P’éart:in:u]a:a Click “Correct Submitted
. Election Advertisement(s)”

B EE &= Technical Configuration

_ E 5 Chanze Password

Y Logout
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(Cont.) Step 1

(GNEERIE FEREEEY | EREE B

ERSESEED
For checking of submitted election advertisement(s), please click here: Check Submitted Election Advertisement(s

i Annex D

B T /A Tanmman
i Z

Step 1: Please choo: ﬁ 3B
R HE
— . ..
Semaazsa Click “Submission Date”
Step 2: For the EA

7 TR AR
Click “Submission

BIROTESE / EiEa)  (RE/EN Number”

Qlip

ies to be printed and/or file/link atta

PfEsE / Bk, BERMBEREEHENE / WEER

EZEOH

correct file/link. You are not rwhﬂ 1tems 1f no error 1s found 1n other EA particulars/file/link previously ‘Z -~
i HelEEHE

ZiEIZHES Select aDate | ¥ TSR

Submission Date Submission Number

SEBITIEH Select a Submission | ¥

Number of Exisiting Items

BEEL SRR
EA Reference No. 2IZIER | Select an item ¥ =i View
ﬂg%;&ﬁjﬁ Y/ Selectatype | ¥

BT / EORIEIRD

f R EESEE |
B IER RS

Click “EA Reference No.” to
select EA to be corrected

R / . ,
"EA FileLink @ TR%/File ) ESLink

it/ EE =
Permission/Authorisation Select file

B2 / Delete

55— ‘5 / Correct another election advertisement

FEE Preview JEZE Submit

o
7 TR

Click “View”

BT/ IRIRAEE

Number of Copies Produced/Printed

frgigipe =iz
Number of Copies Published

FHEA / EDRIARIIES

Name of Producer/Printer

FHEA / EDRIARSHRDE

Address of Producer/Printer

EEVIEEE | Select file

prrect information for that particular item and/or attach the
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Step 2
»  After selecting the particular EA to be corrected, please fill in the correct EA information in the

text box of the relevant item and/or attach the correct file/link.

» If correction to another EA among the uploaded records of the same submission date and
submission number is required, you can click “Correct Another Election Advertisement”

NOTE: For the EA particular(s) to be corrected (e.g. errors in the number of copies to be
printed and/or file/link attached), you are only required to fill in the correct information for
that particular item and/or attach the correct file/link. You are not required to fill in other
items if no error is found in other EA particulars/file/link previously submitted.

BN RRIER

EA Reference No. (020033 |

e o L, =
EATvpe |FESIEA Sclectatipe| v

W/ Rk AHR BHE S IRIASC AR #E

Date of Production/Printing T | Number of Copies Produced Printed
s AHA E 2 X S 5 =

Date of Publication hd Number of Copies Published 2 I

Rt/ itk BHEA S ENBLARIMER

Size/Dimension Name of Producer/Printer

o Ak BHEA / ENBLAMHIDIE

Manner of Publication Address of Producer/Printer

SRR W P e
EA FileLink @ T 1eQ @S/ Link
A /B e N
Permission/Authorisation

RiEE | Delste

FHE Preview Y&/ Submit
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FESERP B 1% - TTREEE T THEE | USRI SR AR ER © A2 S IEE(T &R -
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Step 3

»  After completing Step 2, you can click “Preview” to check the particulars before the
submission.  If you would like to make further correction to any particulars, you can close the
preview screen and go back to the previous step for correction.

> If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the correct EA particulars.

PR SRR

EA Reference No. | 002-0033 | =

e g L. =
EA Type IBFEFELREY | Selecta type | »

e/ Rk BEA BUE S IARIFEZ 8k E
Date of Production/Printing T | Number of Copies Produced/Printed

i AER BHhADIASE 0

Date of Publication hd Number of Copies Published =
K=t/ it BHEA /DRSS
Size/Dimension Name of Producer/Printer
A BHEA /ERRLARHEE
Manner of Publication Address of Producer/Printer
B o . pr— n
EA FilelLing ® SoRFileO RS/ Link
5 T o "
Permission/Authorisation

MR | Delste

EFEESEE | Comect another election advertizement

7 TTEE | 7 TIRAT
Click “Preview” Click “Submit”

FEE Preview HE=E Submit
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Step 4

» Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.
You can then click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful correction of EA particulars will
be sent via email and SMS to the email address and mobile phone number provided in the
application form.

> If you cannot find a record of successful correction of EA particulars on the acknowledgement,
please submit that correction again by repeating Steps 1 to 3.

HERSAE T 9 G R IR B R e & v E

Acknowledgement of Successful Correction(s) of Election Advertisement Particular(s) at the Central
Platform

{18 4\ = /Candid ate Name Béﬁhj:n%ai Man
€37 HEH/Submission Date 23-11-20XX
JEITEREE/Submission Number 001
1& IEF B F:Bfa)/ Correction Date and Time 23-11-20XX 10:38:51

mREL A SeAR =R E
WM SR M REN oy e ST DRMIE TeR mmmwm mamwm SELHBAR MELIEA g me v
H EA Date of Number of Date of Manner of B =5 Lo o

Size/Dimension \umber nf Copies Name of -\l‘lﬂress of ## /Permission/Anthorisation
Item Reference Ty Production/Printing . Copies Publication = Publication . . EA EA
~o. ype Produced/Printed Published Producer/Printer =~ Producer/Printer File | Link

1 | 001-0002 200

FUEIPrint EETFISae ‘ | 3E EFE BiR/Return To Main Menu

7 TFIEN
Click “Print”

T
Click “Save”
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Section E: Download the EA Particulars

TR —

> HETHIEEE T EGEREGEN -

Step 1
> Please choose from the main menu “Download the EA Particulars™.

=} £ =B #8 Main Menu

i

: REErBEREE Submit New Election
_-'éd';errjsemeutl:a}

i

| EEEErtSEEE Corect
Szilhmitted Elaction Advertisement(s)

i

iRZrFEEE Submit Consent

) Tﬁﬂgﬁ%ﬁ'ﬁ Download the EA
P’%,art:icu]a:a
i

B 5B &= Technical Confisuration

M= FH Annex E

! RIS 5l
B TS Chanze Password Click “Download the EA
Particulars”

Y Logout
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> AR T MEOEREGEEEER ) AR TR L B AT RS £ Y B YRR
SEEEHEE (Excel sEFRE) -

Step 2
» Please click the hyperlink of “Download EA Particulars List” to download the list (in Excel

format) which set out the particulars of all EAs uploaded onto the Central Platform by the
candidate.

BEAERERREFE

Submission of Election Advertisement Particulars by Candicdates

[ () EBER Main Menu - -
; HEREEE, ETrATEER. 2 items found, displaying all items.

ESEFTREES Submit New H/Page: 1

Election Advertisement(s)

| No. Username Candidate District  Constituency Submission Submission Submission EA Type of EA Posters Pamphlets Handbills
IETFEESAEEREE Correct (s) Date Time Number  Reference Submission Reference
No. (New No. of

Submitted Election Advertisement

(5) EA/Correct EA to be

EA/Consent) corrected

EsEEE Submit Consent 1 TOlchantaiman chantai ISLANDS LANTAU  23.11.20XX 13:56 001 001-0001 NEW EA Y
: man DISTRICT

TEEEESHE Download

the EA Particulars 2 TOlchantaiman chantai ISLANDS LANTAU  23.11.20XX 13:56 001 001-0002 NEW EA
; man DISTRICT
ERSEEER Technical

Configuration

% Download EA Particulars List

S Change Password

i Logout

o U EGERRE AR
Click “Download EA Particulars List”
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Examples on Submission of Election Advertisement (EA)

EH (—) Casel
a3 A 7Y 11 A 11 HI:EJR] 3,000 5R{#HE » WiF 11 H 12 HiAEiEkeEH 1,000 5R{EHEE -

feBE \ZEY 11 H 13 HEZ AT (RIS REEATZBERE S KA —(E TERA) BEP IRV a5k
RBERR TR o WK BB R AR ZE BT - A RS BRE LEEEELL TSI 1.1 /Y53
HE

A candidate printed 3,000 copies of handbills in total on 11 November and distributed 1,000 copies
of the handbills on the streets on 12 November.

The candidate is required to provide the EA particulars via the Central Platform, together with the
file/link to the EA by 13 November (i.e. within 1 working day after the date on which the EA is first
published), and EA particulars should be filled in as shown in Example 1.1 below.

fil Example 1.1

EgET R

FA Type {98 Handbills
S/ FRI EEA SHE/HBIFCCR#E
Date of Production/Printing 1-11-20%X T Number of Copies Produced/Printed 3000
& AN Elies S|
Date of Publication 12-11-20%X T Number of Copies Published 1000
Rt/ ik SHEA / ENRLARIME —
Size/Dimension A4 Name of Producer/Printer AAAEDRIAT]
53 T — SHEA 7HRLARMEE reryT—
Manner of Publication Tﬁ‘_‘a’[ﬁ% Address of Producer/Printer TlLRRS B0
(Distributed on street)
BEmEEEE/EE . - — g
EA FileLink © ot ile) S Link handbnlls jpg
HEST/ B ; :
Permission/Authorisation

MEE | Delete



HrEE AN 11 H 13 HFEIREEER T 2,000 58 - fEe AZERS 11 H 14 el Bk # g a8 g
BRI o B AVIERS FEM I B — O AR R R 5 o T R s B E L A
1.2 95 EES -

If the candidate distributed the remaining 2,000 copies of handbills on 13 November, he/she has to
submit EA via Central Platform by 14 November. The submission would be regarded as a new
submission and the EA particulars should be filled in as shown in Example 1.2 below.

Il Example 1.2

ﬂ@ﬁ% 8% Hendbills | «
e S E0R B 11-11.20XX = ik S ERIEE g A 1000
Date of Production/Printing Sl Number of Copies Produced/Printed =
¥4 H 2R X = I
Date of Publication > - 20XX = Number of Copies Published 2000
Rt/ itk HiEA S INRLABAMEE =
Size/Dimension s Name of Producer/Printer AAAER]L]
2 e A A S INRLARIHLE . Frrararry——
Manner of Publication B Address of Producer/Printer TRlARSIEeess

(Distributed on street)

RERS R/ B o ey File ) B85 Link

EA File/Link

handbills jpz % Browse
AERY B : i
Permission/Authorisation IF Brovse

MEE | Delete
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s A7y 11 B 11 H FLEIR] 3,000 5E5%; > AGFY 11 B 12 H1E 20 FEREFRE R TR -

feZE AZHRY 11 H 13 H R il i oLV e IR S B 88 B Sl A R RIE TR LS AV AERT
PRSPV T O - SRR ESFHEL YIS 2.1 fy5UEE - A 2R —1AEsT
PR (RN A SR g 2 B —AEZE (A0 Zip) F L#EEFIRTPE -

A candidate printed 3,000 copies of posters in total on 11 November, and displayed a poster each at
20 buildings on 12 November.

The candidate is required to submit the EA particulars and an electronic copy of the prior
permission/authorisation issued by the relevant buildings via Central Platform by 13 November.
The EA particulars should be filled in as shown in Example 2.1 below. If there are more than one
permissions/authorisations received from the relevant buildings, candidate should compress all
documents into a single file (e.g. Zip) before uploading onto the Central Platform.

1l Example 2.1

i e il HFEE | Posters | -

EA Type
BF / Enk BEA BiE S ERIECZ S4B 2000
Date of Production/Printing 11-11-20XX Number of Copies Produced/Printed =
4 (A = 2 e = 75
Date of Publication 12-11-20XX Number of Copies Published =
Rt/ma BEA S RN RIS —
Size/Dimension s Name of Producer/Printer AAAERIZE]
A A/ EDRILA R HiIE . e r—
Manner of Publication B B Address of Producer/Printer TiRibmmE B0k
. . (Displayed in buildings)
O i, (@ WERFile ) WA Link 545 Jpe
AT BHE . : i
Permission/Authorisation =7 CTEERORED

MRiEs: | Delste
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fEEEAY 11 A 12 HEE—RE-FIRVER @ WRFARRE A BL THYEF =31 -
(B35 ANAE o P S MRS BB R B 5 B R i 258 DU I 7

A candidate created an electronic copy of a poster on 12 November and published it via the
following electronic means. The candidate may make reference to the following examples when
submitting EA particulars onto the Central Platform —

1)

1)

()

(2)

Y% 58 A5 B A 5] A — (s — e 152 5 8847 (51401 Facebook (g ),
Instagram, Twitter (#Ef7) F ) fir “#ZHR 11 B 13 HEZ AR B B S af iR s 2
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If the candidate published the electronic poster via one or more than one social platform(s) on
the same day (e.g. Facebook, Instagram, Twitter etc.), he/she is required to submit the EA
particulars onto the Central Platform, attaching the link (EA published on one social platform
only, Example 3.1 refers) or file (EA published on more than one social platforms, Example
3.2 refers) of the EA, for public inspection by 13 November. If the candidate chooses to
provide the link of the EA, he/she is required to provide the link of the EA instead of that of
the social platform. However, if the candidate also sent the electronic poster to his/her
supporter(s) via electronic mail and WhatsApp etc. on the same date, it should be regarded as
publishing a new EA as the poster was published in a different manner. As such, that
candidate is required to submit the EA particulars onto the Central Platform, with the link/file
of the EA attached, for public inspection separately (Example 3.3 refers).
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If the candidate published the electronic poster on different dates on different social platforms
(e.g. published on Facebook on 12 November and on Twitter on 13 November), the candidate
is required to submit the EA particulars via Central Platform separately by 13 November and
14 November, with the link/file of the EA, for public inspection (Example 3.4 refers).
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1 Example 3.2
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1 Example 3.3
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Examples on Correction of an EA

EH (I9) Case 4
e A RS 11 B 11 H 3B R RS 3,000 5REE WA 11 5 12 H B S IEAL R
LEEG o Mefse \ EIg S8 R RS (EBE B2 E Fy 2,000 5% - mIESaT LAY 3,000 5 -

FERETEDC T - B AR PR A& = E TERAE BT Ve B IEZEREE N - %
N URERABIHVEE - A E R R M A FREILNIHE - SREIEERE
NHIB 4.1 B EEAE

A candidate printed and distributed 3,000 copies of handbills in total on 11 November, and
submitted the EA particulars via Central Platform on 12 November. However, the candidate later
found that the number of handbills distributed should be 2,000 instead of 3,000.

In this case, the candidate has to correct such EA particulars via Central Platform not later than 3
working days after the polling day. The candidate should only fill in the information to be corrected
and does not need to fill in other items which no correction is required. The correction should be
done as shown in Example 4.1 below.

1 Example 4.1

EsrAM ISR HEHB#H
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Bental :
EaType ISR Selctatipe v
BiE 7 E0RI BEA BIF S ERIFCZ A+ 8 A
Date of Production/Printing T Number of Copies Produced Printed
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EH (AH) Caseb
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A candidate printed and distributed 3,000 copies of handbills in total on 11 November, and
submitted the EA particulars via Central Platform on 12 November. However, the candidate later
found that he/she had wrongly uploaded the electronic copy of another handbill.

In this case, the candidate has to correct such EA particulars via Central Platform by uploading the
electronic copy of the correct handbill not later than 3 working days after the polling day. The
correction should be done as shown in Example 5.1 below.

1 Example 5.1
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A candidate printed 3,000 copies of handbills in total on 11 November and distributed 1,000 copies
of the handbills on the streets on 12 November. The candidate submitted the EA particulars via
Central Platform on 13 November. However, the candidate later stated that the number of handbills
distributed on the streets on 12 November should be 500 instead, and the remaining 500 were
distributed on 14 November by post.

In this case,

(1) the candidate is required to first correct on Central Platform the EA particulars distributed on
12 November by changing the number of handbills distributed on the streets from 1,000 to 500.
The correction should be done as shown in Example 6.1 below.

1l Example 6.1
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(2) Regarding the 500 handbills distributed by post on 14 November, they should be regarded as a
new EA as the handbills were distributed in a different manner. Instead of further correcting the
EA particulars submitted previously, the candidate is required in respect of such handbills that
were distributed by post, to submit by 15 November new EA particulars and upload an
electronic copy of the handbills sent by post via Central Platform. The new EA particulars
should be filled in as shown in Example 6.2 below.

I Example 6.2
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(1) A candidate produced 10 banners without candidate number on 11 Novmeber and displayed
them on roadside railing on 12 November. The candidate is required to submit the EA
particulars onto the Central Platform on or before 13 November. The EA particulars should be
filled in as shown in Example 7.1 below.

1 Example 7.1
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(2) Subsequently, the candidate stuck candidate number stickers on the banners on 18 November.
Though the candidate number sticker is not an EA itself, the original EA was amended.
Therefore, the candidate is required to correct the EA particulars submitted previously by
uploading the electronic copy of the EA with stickers on it via the Central Platform, within 3
working days after the polling day, the latest. The correction should be done as shown in

Example 7.2 below.

Il Example 7.2
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A candidate produced 10 banners only with his/her name and image on 11 November, and displayed
them on the street on 12 November. The candidate submitted the EA particulars via Central
Platform on 13 November. The candidate later stuck new slogans on those banners on
14 November.

As the content on the previous and new banners are different, the banners with new slogans should
be regarded as new EAs. The candidate, instead of correcting the EA particulars submitted
previously, is required to submit new EA particulars and an electronic copy of the new EA via
Central Platform by 15 November. The new EA particulars should be filled in as shown in Example
8.1 below.
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